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Eureka School District 1000
SCHOOL DISTRICT ORGANIZATION

Legal Status and Organization

TheEurekaSchool District No13is the governmental entity established by the State of
Mont ana to plan and direct all aspects of
governed by a Board of Trustees consistingaMen(7) members. The District is

classified as a second classtiies and is operated according to the laws and regulations
pertaining to a second class district.

The policies of the Board define the organization of the Board and the manner of
conducting its official busi nthelwmoad The Bo 3§
authority to adopt and enforce all powers and duties of the Board are derived from the
Montana Constitution, state statutes and regulations.

Legal References: § 20-3-323, MCA  District policy and record of acts
§ 20:3-324, MCA  Powers and dugs
§ 20-3-341, MCA  Number of trustee positions in elementary
school districts
820-3-351, MCA Number of trustee positions in high school
district

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka SchoolDistrict 1005
SCHOOL DISTRICT ORGANIZATION
Governance

The trustees of thEurekaSchool District shall participate on an equal basis with other
members in all transactions pertaining to the schools maintained by thetDi6Xfficial

action of the Board may only occur at a duly called and legally conducted meeting. A
Ameetingo is defined as the convening of
Board, whether in person or by means of electronic equipment, todsarss or act

upon a matter over which the Board has supervision, control, jurisdiction or advisory
power.

There shall be one delegate elected from the student body to be the representative of the
Student Council. The student representatiag attendregular Board meetings

Individual school board members have no authority over school affairs, except as
provided by law or as authorized by the Board.

Legal References: § 2-3-202, MCA Meeting defined
8§ 20-3-324, MCA  Powers and duties

Cross Refenaces:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 1010

SCHOOL DISTRICT ORGANIZATION

Powers and Duties of the Board of Trustees

The Board establishes a structure in otdeteliver educational services that comply

with the mission, philosophy, goals, standards, and policies of the District. In order to
accomplish this duty, the Board retains all powers and duties, statutory and inherent, as
provided by law. The specifimowers and duties listed in Section2234, MCA, are

the foundation for all actions of the Board. Except as herein provigegpivers and

duties of the Board shall also include the power and duty to:

(1)
(2)
(3)

(4)
(5)
(6)
(7)

Direct employees;

Employ, dismiss, promotéiansfer, assign, and retain employees;
Relieve employees from duties because of lack of work or funds under
conditions where continuation of such work would be inefficient and non
productive;

Maintain the efficiency of District operations;

Determine the mthods, means, job classifications, and personnel by which
District operations area to be conducted;

Take whatever actions may be necessary to carry out the mission of the
District in situations of emergency; and

Establish the methods and processes byhiark is performed.

The Board may delegate any of these duties to appropriate staff members as provided by

law.

Legal References: § 20-3-324, MCA  Powers and duties

§ 3931-303, MCA Management rights of public employees

Cross Reference:

Policy History:
Adopted on:

Revised onSeptembe2008
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Eureka School District 1015

SCHOOL DISTRICT ORGANIZATION

Philosophy and Objectives

The Trustees dEurekaSchool District believe that the hope of the future isunyoung
people. Therefore, the instructional mission of this District is three fold:

Goals

To provide each student with opportunity to develop the physical, intellectual, and
emotional abilities needed to fulfill his or her chosen role in society;

To provide students opportunity to improve skills and develop abilities in specific
learning areas as detailed in the goals listed below;

To help students develop the ability to question, reason, evaluate, and apply
intellect.

The educational progranat Eureka School District shall provide students with
opportunity to:

improve skills and develop abilities in the learning areas of academics, music, and
mathematics;

acquire and maintain skills and knowledge related to health and physical fithess;
understand and appreciate other people, other lifestyles, and the impact of
lifestyle on the quality of life;

achieve selfealization, personal responsibility, and improve-ssteem;

develop and utilize attitudes and actions consistent wibld gdizenship;

prepare for an occupation and further job related training;

learn how to use free time in a se#tisfying manner;

understand learning as a lifetime skill.

NOTE: Reference to "parents" in board policy shall mean paramtaker relativdegal
guardian, or legal custodian.

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 1020

SCHOOL DISTRICT ORGANIZATION

School Board Elections

School board elections are npartisan elections governed by the general election laws
of the State of Montana and include election of board members, various public policy
propositionsand advisory questions.

Board elections shall be held on the first Tuesday after the first Monday in May of each
year. In years when the legislature meets in regular session or in a special session that
affects school funding, the trustees may order the election on a datéhathére regular
school election day in order for the electors to consider a proposition requesting
additional funding under 8§ 28353, MCA Any person who is a qualified voter of the
District is legally qualified to become a trustégome persons mayebneligible for

board membership by reason of other public offices held or certain types of State or
federal employmentAny five qualified electors may nominate as many trustee
candidates as there are trustee positions subject to election at the etestting. The

name of each person nominated for candidacy shall be submitted to the Clerk of the
District not less than forty days before the regular school election day. If there are
different terms to be filled, the term for which each candidaterrsmaied shall also be
indicated. Any person seeking to become a wniteandidate must file a declaration of
intent on the 28 day before the election. The District may declare the election by
acclamation no fewer than 25 days before the electiamedé are no contested seats and
there is no other reason for the election, the trustees may give notice that an election will
not be held. Notice of the cancellation must be given no later than 14 days before the
election date. If the election is notithethe trustees shall declare the candidates elected
by acclamation and issue of #Acertificate

Except in the event of an unforeseen emergency occurring on the date scheduled for the
election, a proposition requesting adafital funding pursuant to § 28353, MCA, may

be submitted to the electors only once each calendar yaathe regular school election

day.

Legal Reference: § 20-3-304, MCA  Annual election
§ 20-3-305, MCA  Candidate qualification and nomination
§ 20-20-301, MCA Qualifications of elector
§ 20-3-313, MCA  Election by acclamation notice
§ 2020-105, MCA Regular school election and special school
elections

Cross References:
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Eureka School District 1025

SCHOOL DISTRICT ORGANIZATION

Board Member Term of Office

A newly electedrustee shall take office as soon as the election results have been certified
and the newhelected trustee has taken and subscribed to an oath that the trustee will
faithfully and impartially discharsge t he
ability. Such oath must be filed with the county superintendent within 15 days after the
receipt of the certificate of election.

Except as otherwise provided by law, trustees shall hold office for terms of 3 years, or
until their successors are electetd qualified. Terms of trustees are staggered as
provided by law.

Legal Reference: § 201-202, MCA  Oath of Office

8 203-307, MCA  Qualification and oath
8 203-301, MCA  Election and term of office

Cross References:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 1027

SCHOOL DISTRICT ORGANIZATION

Board Member Conflict of Interest

Board members are expected to be familiar with and observe those provisions of
Montana law that define school board authority and govern conflict of interest. Board
members shall not only to adhere to all laws regarding conflict of interest, but atso to b
alert to situations that may have the appearance of a conflict of interest and to avoid
actions that might compromisemself or herselbr the BoardTherefore, a trustee may
not:

engage in a substantial fiaeanci al
business purpose with a person whom the trustee inspects or supervises in
the course of official duties;

perform an official act directly and substantially affecting, to its economic
benefit, a business or other undertaking in which the trustee has a
substantial financial interest or is engaged as counsel, consultant,
representative or agent;

act as an agent or solicitor in the sale or supply of goods or services to the
District;

have a pecuniary interest, directly or indirectly, in any contreate by

the Board when the trustee has more than a 10% interest;

be employed in any capacity by the District; or

take part in the appointment or employment of any person related or
connected by blood within thd'4legree or by marriage within th&’2

degree.

Legal References: § 20-9-204, MCA  Conflict of interest
8§ 20-1-201, MCA  School officers not to act as agents

Cross Reference:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 1030
SCHOOL DISTRICT ORGANIZATION

Resignations and Other Vacancies

Any elected trustee position shall be vacant whenever the incumbent:

(2) dies;

(2) resigns;

(3) moves his residence from the District or from the nominating District in the
case of an additional trustee in the high school District;

4) is no longer a registered elector of the District;

(5) is absent from the District for 60 consecutive days;

(6) fails to attendhree consecutive meetings of the trustees without a good
excuse;

(7) has been removed under the provisions of-8-300, MCA,; or

(8) ceases to have the capacity to hold office under any other provision of law.

A trustee position also shall be vacant when antetl candidate fails to qualify under

the provisions of § 2@3-307, MCA. A resignation of a trustee, for whatever reason, must
be submitted in writing to the Clerk of the District. A resignation is effective 72 hours
after its submission unless withdnawuring that period by the trustee in writing and
delivered to the Clerk of the District.

When a trustee vacancy occurs, the remaining trustees shall declare the position vacant
and shall fill such vacancy by appointment. The Board may requestatfpis from

any qualified persons seeking to fill the position, and may appoint 1 candidate to fill the
position. Should the Board fail to fill a vacancy within 60 days from the declaration of
such vacancy, the county superintendent shall appoint, iimgyra competent person to

fill such vacancy. An appointee shall qualify by completing and filing an oath of office
with the county superintendent with 15 days after receiving notice of appointment and
shall serve until the next regularly scheduled stbtaztion and a successor has

gualified.

Legal Reference: 8§ 216502, MCA  Resignations
8 203-307, MCA  Quialification and oath
§ 20-3-308, MCA  Vacancy of trustee position
8§ 20-3-309, MCA  Filing vacated trustee positiGnappointee
qualification and tem of office

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 1035
SCHOOL DISTRICT ORGANIZATION

Board Development and Self Evaluation

The Board strives to learn, understand and practice effective governance for the benefit of
the District. As determined by the Board, individual members have the opportunity to
attend state and national meetings designed to familiarize members withsohblod

issues, governance and legislation. Notice of training opportunities will be provided

either througtthe Superintendent or through the Board Chair.

Newly elected or appointed trustees shall be given a copy of the District policy manual
and shalhave the opportunity to meet with the Superintendent and/or members of the
Board for the purpose of answering questions and providing information about the
District. The Board Chair may request that a veteran Board member mentor a new
member.

Aspartd t h e pBfessiondldevelopmentand in an effort to improve on a
continuous improvement basthe Board may conduct a selfaluation as needed.

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 1040
SCHOOL DISTRICT ORGANIZATION

Board Member Expenses

Trustees are not compensated for their service to the District. Travel expenses in the
form of a mileage reimbursement may be paid to any trustediveésamore than 3 miles
from the regular meeting place of the trustees at the rate specified18-303, MCA.

The District will pay the expenses for trustees to attend Board approved workshops,
trainings and conferences both in state and out of stdte following expenses are
eligible for payment and/or reimbursement at the rate established by the District:

Transportation as approved by the Board,;

Hotel or motel costs as necessary;

Food costs as necessary;

Telephone services as necessary;,

Incidental expenditures for tips and other necessary costs.

agrwnE

The District will not pay for or reimburse expenses for liquor, expenses of a spouse,
entertainment or other unnecessary expenses.

Legal Reference: § 20-3-311, MCA  Trustee travel reimbursement

Cross Reference:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 1045
SCHOOL DISTRICT ORGANIZATION

Boardi Superintendent Relationship

The Board Superintendent relationshipbhssed on mutual respect for the complementary
roles of each entity. The relationship requires clear communication of expectations regarding
the duties and responsibilities of both the Board and Superintendent.

The role of the Board shall be to:

define the MissionYision, and Philosophy of Education for the District;
determine long anghorttermgoals that will move the District toward its Mission
and Vision;

provide stewardship of the fiscal resources in relation to the Mission of the
District;

maintain avenues for effective communication with all stakeholders;

employ a superintendent and evaluate his performance;

monitor and evaluate the District and its progress in relation to the Mission,
Vision and goals; and

advocatefor studems and quality public education.

The role of the Superintendent shall be to:

provide leadership to move the District toward its Mission and Vision by
achieving established long and short term goals;

manage the District within the parameters of eghbd policy and law;

provide the Board with appropriate information to facilitate its deliberations and
informeddecisionmaking

maintain avenues for effective communication with all stakeholders; and
advocate on behalf of students, the Distrid aublic education.

The Board shall conduct a formal evaluation of the Superintendent each year by February
1. The Superintendent or the Board may request and the Board may conduct additional
informal evaluations. The Board shall use its approved Btialulnstrument to
document the Superintendentds evaluati on.

Cross Reference:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 1050
SCHOOL DISTRICT ORGANIZATION

Qualifications, Terms anButies of Board Officers

The Board officers are the Chair and Vice Chair. These officers are elected at the annual
organizational meeting.

The Board elects a Chair from its members foryedr term. The duties of the Chair are
as follows:

presideat all regular and special board meetings and conduct the meetings in the
manner prescribed by the Boardds polici
make all Board committee appointments; and

sign all papers and documents as required by law and as authorized by the Board.

The Chai may patrticipate in all Board meetings in a manner equal to all other Board
members. The Chair must be able to perform the functions of a trustee in all matters over
which he presides.

The Vice Chair shall preside at all regular or special Board ngseitinthe absence of the
Chair, and shall perform all of the dutiesg
disability.

Legal Reference:  § 20-3-321(2), MCA Organization and officers

Cross Reference: Policy 1065 Board Meetings

Policy History.
Adopted on:

Revised onSeptembeR008
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Eureka School District 1055

SCHOOL DISTRICT ORGANIZATION

Communications to and from the Board

The Board encourages open lines of communication between members of the education
community. It also must maintain a chain of command as an organization to promote
efficient and effective communications.

Staff members, parents and community membersldsubmit all official

communications to the Board through the Superintendent. Board member questions or
communications to staff about programs and/or requests for information should also be
submitted through the Superintendent.

If contacted individubly, Board members are encouraged to refer the matter to the
appropriate administrator. Individual Board members may not take action to compromise
the Board or the administration.

Use of electronic mail will conform to the same standards of judgmentiety and

ethics as other forms of Board related communicaticmalt may not be used as a
substitute for deliberations at Board meetings or for other communications or business
properly confined to Board meetings-ntail and related attachments rees or

prepared for use in Board business may be regarded as a public record subject to
disclosure upon request, unless otherwise made confidential by law.

Legal Reference: 82301, MCA Agency to accept public comment
electronically-- dissemingon of electronic
mail address and documents requied
prohibiting fees

8§ 26-102, MCA Citizens entitled to inspect and copy public
writings

Cross Reference: Policy 1065 Board Meetings

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 1060
SCHOOL DISTRICT ORGANIZATION
Committees

Board Member Committees

The Board may create Board member committees as deemed necessary. The Board Chair
will make all appointments to Board memlsemmittees. Notice of Board member

committee meetings shall be given in the same manner as notice for special meetings, and
Board member committee meetings shall be open to the public.

Citizen Committees

The Board or the Superintendent may create cdt@es that involve community

members as deemed necessary, either on an ad hoc or regular basis. The Board Chair or
the Superintendent will make all appointments to citizen committees and will establish

the parameters and duties for the citizen committietice of citizen committee

meetings shall be given in the same manner as notice for special meetings, and citizen
committee meetings shall be open to the public.

Administrative Committees

The Superintendent may create administrative committees aedewcessary. The
Superintendent will make all appointments to the administrative committees. In
determining whether an administrative committee meeting shall be open to the public, the
following factors, although not exhaustive in nature, should bsidered: (1) the

frequency of the meeting held; (2) whether the committee is deliberating or just gathering
facts; (3) whether the deliberations concern a matter of policy rather than ministerial or
administrative functions; (4) whether the committee menmiave executive authority

and experience; and (5) the results of the meeting. If the presiding officer determines that
the administrative committee should be held in compliance with the Open Meeting Act,
he shall provide notice of the meeting in thmeamanner as notice for a special meeting,
and the administrative meeting shall be open to the public.

Legal Reference: 82203, MCA Meetings of public agencies open to the
public
Cross Reference:
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Eureka School District 1065
SCHOOL DISTRICT ORGANIZATION

Board Meetings

For all meetings of the Board and its committees, the Superintendent or designee shall
satisfy all notice and posting requiremetdsitained herein, as well as the Open

Meetings Act This shall include providing meeting notification to news media that have
officially requested itExcept for an unforeseen emergency, all meetings must be held in
a publicly owned building located withe District or, by unanimous consent of the

Board, in a publicly accessible building located within the District.

Regular Meetings

Unless otherwise specified by the Board, all regular meetings are held sactmel
Thursdayof the month in théigh school libraryat 7:30 pm. If the time or place of a

Board meeting is changed, notice shall be given in the same manner as provided for
special meetings. The Board may choose to not convene a meeting in the month of July
if there is no pressing buress to attend to at that time.

Special Meetings

Special meetings may be called by the Board Chair or by any 2 members of the trustees.

A written notice of a special meeting, stating the purpose of the meeting, must be

provided to each trustee nesk than 48 hours prior to the time of the meeting. Written
notice shall also be sent not less than 24 hours prior to the meeting to each newspaper and
radio or television station that has filed a written request for such notices.

Committee Meetings

Committee meetings may be called by the Committee Chair, and are subject to the
requirements of the Open Meetings Act, including notice and posting requirements.

Budget Meetings

On or before August 15 of each year, the Board shall meet to consibedgdt

information and any attachments required by law. The Board may continue the meeting
from day to day but shall adopt the final budget for the District and determine the
amounts to be raised by tax levies for the District not later than the fooridady in

August and before the fixing of the tax levies for each district.

Between July 1 and August 4 of each year, the Clerk shall publish one notice, in the

Tobacco Valley Newandor The Daily Interlakestating the date, time, and place that the
Board will meet for the purpose of considering and adopting the final budget.
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Organizational Meeting

After the issuance of the election certificates to the newly elected trustees in May, and on
or beforethe 3% Saturday in May of each year, the Board shall elect from among its
members a Chair and a Vi€hair to serve 1 year terms. The Chair shall serve until the
next organization meeting and shall preside at all the meetings of the Board. In addition,
the Board shall employ and appoint a competent person as the Clerk of the District at this
meeting.

Emergency Meetings

In the event of a storm, fire, explosion, community disaster, insurrection, act of God, or
other unforeseen destruction or impainnef school district property that affects the

health and safety of the trustees, students, or district employees or the educational
functions of the district, the Board may meet immediately and take official action without
prior notification.

ClosedSession of Any Meeting

The Board or any committee may hold closed sessions to consider matters of individual
privacy or to discuss a strategy to be followed with respect to litigation when an open
meeting would have a detrimental effect on the litigagiagition of the District. Prior to
closing the meeting to consider matters or individual privacy, the presiding officer must
determine that the demands of individual privacy exceed the merits of public disclosure.
The litigation strategy exception is retailable if the litigation involves only public

bodies or associations as parties.

Legal Reference: 82203, MCA Meetings of public agencies open to the
public
§ 20-3-321, MCA Organization and officers
§ 20-3-322, MCA Meetings and quorum
§ 209-131, MCA Final budget meeting

Cross Reference:
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Eureka School District 1070
SCHOOL DISTRICT ORGANIZATION

School Board Meeting Procedure

Agenda

All meetings shall be guided by an agenda prepared and delivered in advance to all Board
members and to other persons upon request. The Superintendent shall prepare agendas in
consultation with the Chair or presiding officer. Items submitted by Boardoersnor

other individuals may be included on the agenda. Individuals or groups that would like to
address the Board must notify the Superintendent in writing atdea®) days prior to

the regular Board meeting. The notification must include th@neias the request. The
Superintendent and Board Chair may determine that the individuals or groups must

follow the uniform grievance procedure in order to appear before the Board, and refer the
individuals or groups to the appropriate step on that ptoeed

All agendas must contain a public comment section to allow members of the public to
comment on any public matter under the jurisdiction of the District that is not specifically
listed on the agenda. Contested caseother adjudicative proceedingse not

appropriate topics in the public comment section. The presiding officer may place
reasonable time limits on the comments received during this section of the meeting to
ensure effective and efficient operations of the Board. The Board may ead#bn on

any matter discussed in the public comment section.

Board packets will be distributed to Board members not less than 48 hours prior to the
meeting. This material shall be available to the public not less than 48 hours prior to the
meeting.

Quorum

Three (3) members of the elementary board and @) membersf the high school
boardshall constitute a quorum of the Board. If there is less than a quorum present at a
Board meeting, the members may not hear, act upon or discuss any buBoasss.
members may be present physically or present via electronic means to establish a
quorum. Unless otherwise provided by law, affirmative votes by a majority of the
membership of the Board are required to approve any action under consideration.

Minutes
The Clerk or the Clerkbés designee shall k €

open to the public. The approved minutes must be signed by the Chair and the Clerk.
The minutes must include:
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the date, time and place of the meeting;

the name of the presiding officer;

a record of Board members present and absent;

a summary of the discussion on all matters discussed, proposed,
deliberated or decided, and a record of any motioade and votes taken;
a detailed statement of all expenditures;

the purpose of recessing into closed session; and

the time of adjournment.

The Board may direct the Clerk to make a verbatim record of any meeting. Any verbatim
recording may be deslyed after the minutes are approved. A file of permanent minutes
of all meetings shall be maintained in the office of the Clerk. A written copy of the
minutes shall be made available to the public within 5 days following approval by the
Board.

MeetingConduct and Order of Business

The Board will use general rules of parliamentary procedure to govern the conduct of its
meetings.Ro b er t 8 s Rmdybesused &s a Quidd a any meeting, although rules
adopted by the Board and any laws or regutatiof the State of Montana in conflict with
Robert 6s Rshhlleaake prededefice. dleerorder of business for each meeting
shall be set out on the agenda. The Board may change the order of business by consent
or by majority vote.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the
Board, a majority of the votes cast shall determine its outcome. Voting shall be by
acclamation or show of hands. The use of proxy votes or secret ballots is not germitte

Trustees are encouraged to vote on all issues before the Board unless they are prohibited
by law from voting on the matter. A trustee may abstain from voting on any issue before
the Board.

Public Participation

The Board recognizes the valuiepoiblic participation and encourages the public to
attend and participate in its meetings. In order to permit the orderly and fair expression
of such participation, the Board will solicit oral and/or written comments prior to a final
decision on a matteof significant interest to the public. The Chair may place reasonable
time limits on public comment, and may interrupt or terminate any statement that is out
of order, personally directed, abusiedsceneor too lengthy.
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Members of the public are encouraged to make comments during the public comment
section of the agenda on matters that are of public concern and that are not on that
particular agenda. The Chair will recognize individuals or gsdappublic comment on

agenda items after the Board has discussed the issue. Comments may be presented orally

or in writing for the Boardés consideratigdg
Legal Reference: § 2-3-202, MCA Meeting defined

§ 2-3-101, MCA Public participation

§ 2-3-212,MCA Minutes of meetings

§ 20-3-322, MCA Meetings and quorum

§ 23-301, MCA Agency to accept public comment

electronically-- dissemination of
electronic mail address and
documents required prohibiting
fees

Cross Reference:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 1075

SCHOOL DISTRICT ORGANIZATION

Access to Districtbdbs Public Records

The Board acknowledges the importance of public records as the record of the acts of the
District and the repository of information about the District. The Board acknowledges
the publicbs right to inspect and copy the
exceptions. Unless otherwise provided by law, a public record shall be accessible for
inspection and duplication either by written or oral request. The District shall respond to

all such requests within a reasonable period of time, generally not to exceed 10 business
days. If the District cannot respond to the request within 10 busiagssthe records

custodian shall notify the requestor in writing and provide a timeline for response to the
request. If an oral request is not responded to within 10 business days, the requestor must
put the request in writing.

The District will providecopies of all documents, including electronic communications,
in the medium in which those documents exists. Reasonable fees shall be charged for
copies as follows:
copies of Board minutes at .15¢ per page;
copies of other materials at .25¢ page; and
actual cost of purchasing the electronic media used for transferring data, if
the person requesting the information does not provide the media;
Legal References: § 2-6-102, MCA Citizen entitled to Powers and duties
§ 3931-303, MCA Management rights of public employees
Cross Reference:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 1080
SCHOOL DISTRICT ORGANIZATION

School Board Policy

It is the intent of the Board to develop writfgolicies to serve as guidelines and goals for

the successful and efficient functioning of the District. The policies are framed and are
meant to be interpreted in terms of state statute, administrative rules, and all other
regulatory agencies within ourdal, county, state, drfederal levels of governmenthe

policies are also framed and are meant to be interpreted in terms of those educational
objectives, procedures, and practices that are broadly accepted by leaders and authorities
in the public eduation field.

Changes in needs, conditions, purposes, and objectives will require revisions, deletions,
and additions to the policies of the currBotard and those of the futur&he Board
welcomes suggestions for ongoing policy development.

Policy propoals and suggested amendments to or revisions of existing policies shall be
submitted in writing prior to a regularly scheduled board meeting. All new or amended
policies become effective up@aoption;unless a specific effective date is provided in

the motion for adoption. Minutes of each meeting shall reflect any readings and action
taken.

Legal References: 8§ 20-3-323, MCA  District policy and record of acts
§ 10.55.701, ARM Board of trustees

Cross Reference:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 1085
SCHOOL DISTRICT ORGANIZATION

Uniform Grievance Procedure

Students, parentsmployeespr community members may file a complaint in accordance
with this grievance procedure, if they believe that the Board, its employees or agents have
violated their rights guaranteed by the State or federal constitutions, State or federal
statutes, or Boarpolicy.

District officials will endeavor to respond to and resolve all complaints without the need
to resort to this grievance procedure and, if a compisiiled, to address the complaint
promptly and equitably. The right of a person to a promgtegjuitable resolution of a
complaint filed hereunder shall not be i mg
Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and
use of this grievance procedure does nagrektany filing deadline related to the pursuit

of other remedies.

Filing a Complaint

The Complainant may file a complaint with any District Principal or Supervisor. If a
Complainant is not sure of the appropriate person with whom to file a compllsite

may ask for assistance from the Superintendent in identifying the appropriate Principal or
Supervisor. If the complaint contains allegations against the Superintendent, the
Complainant may ask for assistance from the Board Chair in identifyirapfitepriate
manner in which to file a complaint. Any individual receiving a complaint may request
the Complainant to provide a written statement regarding the nature of the complaint or
require a meeting with the parents of the student.

Investigation

Within 15 calendar days of the date the complaint was filed, the individual receiving the
complaint will investigate the complaint or appoint a qualified person to undertake the
investigation on his/her behalf. The complaint or identity of the Compiawmil not be
disclosed except (1) as required by law or this policy; (2) as necessary to fully investigate
the complaint; or (3) as authorized by the Complainant. The Principal or Supervisor shall
issue a written decision at the completion of the ingason. If the complaint contains
allegations involving the Principal or the Supervisor, the Superintendent shall address the
complaint in writing. If the complaint contains allegations involving the Superintendent,
the Board shall address the complamivriting.

Decision and Appeal

Within 7 calendar days of receipt of the written decision, a District official shall notify
t he Compl ainant of the investigatords det g
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Complainant is not satisfied with the determination ofitivestigatorthe Complainant
may appeal the decision to the Superintendent, or the Board if appealing a decision
regarding the Superintendent, by making a written request to tlegistepdent or Board
Chair.

The Superintendent shall review the determination of the investigator and respond to the
Complainant within 7 calendar days. If the Complainant is not satisfied with the
determination of the Superintendent, the matter magppealed to the Board if the
Complainant is alleging a violation of Board policy, or state or federal law. Within 30
calendar days, the Board shall meet to affirm, reverse, or amend the decision or direct the
gathering of additional information. This gtang shall not be a de novo hearing, but a

review of the written decision in the matter. Within 7 calendar days, the Complainant
shall be informed of the Boardds deci sion
Boar dos delLncos ConmtySuperinténtieat as provided by law.

Legal Reference: 8§ 20-3-210, MCA  Controversy appeals and hearings

Cross Reference:

Policy History:

Date Adopted:
Date AmendedSeptembeR008
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Eureka School District 2000

STUDENT INSTRUCTION

Instructional Goals

The District will provide equal opportunity for every student to receive an education
which will enable them to fulfill their role in society, commensurate with individual
ability, in compliance with legal requirementsdaeflecting the desires of the people.

Instructional programs, methods, and resources should meet the needs of each student,
regardless of race, color, creed, sex, or level of ability. The District recognizes that equal
opportunity educationdoesnotpt y uni formity and that weach
characteristics must be acknowledged. Instructional programs, methods, and materials

will not imply, teach, or encourage any beliefs or practices reflecting bias or

discrimination toward other individuals orayips and will not deny others their basic

human rights.

The District will strive to develop and implement programs which provide students with
those skills, knowledge, and attitudes that:

Are fundamental to present and future learning in all walki$epf

Help the student solve problems and think more productively;

Help the student effectively relate to other people;

Promote the student to attain and maintain physical and mental fitness;

Help the student understand and appreciate otlugrignenow they live, and how
their lifestyles may impact his/her present and future life;

Help the student prepare for the world of work;

Assist the student in adapting to technological change and its impact on his/her
present and future life;

8. Enable the student to use free time in a-salisfying manner;

0. Assi st the student in understanding how

arwnE

~N o

This philosophical goal statement will be publicized and made available to interested
citizens. This stateent will be reviewed annually and revised as deemed necessary.

Legal References: § 201-102, MCA  Legislative goals for public elementary and
secondary schools.
10.55.701, ARM Board of Trustees
Cross References:

Policy History
Adopted on:

Revisedon: Septembel008
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Eureka School District 2005
STUDENT INSTRUCTION

School Year Calendar and Day

Subjectto 8§ 20-301and2a1-3 08, MCA, and the Districtos
agreement covering the employment of affected employees, the 8xarnthe number of

days in a school term, the length of the school day, and the number of school days in a
school week

When proposing to adopt changes to a previously adopted school term, school week, or
school day, the Board shall: (a) if necessaryphatg the changes with the recognized
collective bargaining unit representing the employees affected by the changes; (b) solicit
input from the employees affected by the changes but not represented by a collective
bargaining agreement; and (c) solicitumfrom the people who live within the

boundaries of the school district.

Commemorative Exercises

All classes shall conduct appropriate exercises during the school day on the
commemorative days noted in Montana law.

School Holidays

The schoolsn the District shall be closed on the following holidays: New Year's Day;
Memorial Day; Independence Day; Labor Day; Thanksgiving Day; Christmas Day; and
State and national election days when the school building is used as a polling place and
the conducbf school would interfere with the election process at the polling place.

When these holidays fall on Saturday or Sunday, the preceding Friday or the succeeding
Monday shall not be a school holiday. The Board may establish other holidays.

Legal Referaces: 8§ 20-1-301, MCA  School fiscal year
§ 20-1-302, MCA  School day and week
8§ 20-1-306, MCA  Commemorative exercises on certain days
§ 201-308, MCA  Religious instruction released time program
Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2010
STUDENT INSTRUCTION

Instructional Organization

The School District has instructional levels for grades kindergarten through tWiéilee.
grouping and housing of instructional levels in school faedishall be according to
plans developed by the Superintendent and approved by the Board.

A student will be assigned to an instructional group or a classroom that will best serve the
needs of that individual student and consider the rights and ned@saiher students.

Factors to be considered in classroom assignments are: class size, peer relations, student
teacher relations, instructional style of individual teachers, and any other variables that
may affect the performance of the student.

Legd References: § 20-6-501, MCA  Definition of various schools

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2015
STUDENT INSTRUCTION

Curriculum Development, Content, aAdsessment

The Superintendent shall recommend a comprehensive curriculum that is designed to
accomplish the | earning objectives and
educational philosophy, mission statement, objectives and goals. TlerBasir

approve all changes to the curriculum, including the adoption of new textbooks and new
courses.

A written sequential curricula shall be developed for each program area that aligns the
content and performance st @goad aArcdmricullenn d t
review cycle and time lines for curriculum development and evaluations shall be
established by the Superintendent.

In all program areas and at all levels, the District shall assess student progress toward
achieving learner goals diprogram area performance standards including: content and
data; accomplishment of appropriate skills; development of critical thinking and
reasoning; and attitude. The District will use assessment results to improve the
educational program, and useeefive and appropriate tools for assessing such progress.
This may include, but is not limited to: standardized tests; critegferenced tests;
teachemmade tests; ongoing classroom evaluation; actual communication assessments
such as writing, speakingnd listening assessments; samples of student work and/or
narrative reports passed from grade to
performance work; and surveys of caayer skills to other program areas and outside of
school.

The building pincipal shall be responsible for the supervision and implementation of the
adopted curriculum. The teaching staff has a significant responsibility in the
development of curricula and the primary responsibility for the implementation of
curricula.

Legd References: § 20-7-602, MCA  Definition of various schools
10.55.603, ARM Curriculum development and assessment
10.55.701, ARM Board of Trustees
10.55.603, ARM Curriculum Development and Assessment
8 20-7-902, MCA  School district programs to idefytand
serve the gifted and talented child
Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 2020
STUDENT INSTRUCTION

Student and Family Privacy Rights

Surveys

All surveys and instruments usedcallect information from students shall relate to the
District's educational objectives. Surveys created by outside agencies, organizations, and
individuals shall be approved by the Board, based on the Superintendent's
recommendation, prior to administi@tito students Parents have the right to inspect

any survey or evaluation created by third parties within a reasonable period of time.

This section applies to every survey: (1) that is created by a person or entity other than a
District official, staff member, or student, (2) regardless of whether the student answering
the questions can be identified, and (3) regardless of the subject matter of the questions.

School officials and staff members shall not request, nor disclose, the identity of any
studentwho completes any survey or evaluation (created by any person or entity,
including the District) containing the following items:

1. Political affiliations or beliefs
2. Mental or psychological problems of the studensdrudent 6 s f ami
3. Sex bdavior or attitudes;
4, lllegal, anttsocial, seHincriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family
relationships;
6. Legally recognized privileged relationshjsich as with lawyers, doctors,
or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

The District shall implement procedures to protéatient identity and privacy when a
survey contains protected information. Parents and eligible students may inspect the
survey or evaluation within a reasonable period of time and refuse to allow participation
in the activity. Students shall not be pered for refusing to participate in a survey or
evaluation containing protected information.

Instructional Material
A studends parent may, within a reasonable time of the request, inspect any instructional
material used as part of their clidceducational curriculum. The tefimstructional

materialQ for purposes of this policy, means instructional content that is provided to a
student, regardless of its format, printed or representational materialsyeuib
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materials, and materials in electronic or digital formats (such as materials accessible
through the Internet). The term does not include academic tests or academic assessments.

Physical Exams or Screening

No school official oistaff member shbsubject a student to a n@mergency, invasive
physical examination or screening asoadition of school attendancEhe term

"Iinvasive physical examination” means any medical examination that involves the
exposure of private body parts, or any actmysuch examination that includes incision,
insertion, or injection into the body, but does not include a hearing, vision, or scoliosis
screening.

The above paragraph does not apply to any physical examination or screening that is
permitted or requiretly an applicable State law, including physical examinations or
screenings that are permitted without parental notification; is administered to a student in
accordance with IDEA, or is otherwise authorized by Board policy.

Collection of Personal Informatiofrom Students for Marketing Prohibited

The termfpersonal information,for purposes of this section only, means individually
identifiable information including: (1) a studémbr parerds first and last name, (2) a
home or other physical address (udihg street name and the name of the city or town),
(4) telephone number, or (5) a Social Security identification number.

The District will not collect, disclose, or use student personal information for the purpose
of marketing or selling that informaticor otherwise providing that information to others
for that purpose.

The District, however, is not prohibited from collecting, disclosing, or using personal
information collected from students for the exclusive purpose of developing, evaluating,
or provding educational products or services for, or to, students or educational
institutions such as the following:

1. College or other postecondary education recruitment or military recruitment;

2. Book clubs, magazines, and programs providing access todstterary
products;

3. Curriculum and instructional materials used by elementary schools and secondary
schools;

4, Tests and assessments to provide cognitive, evaluative, diagnostic, clinical,

aptitude, or achievement information about students (or to gen¢hate

statistically useful data for the purpose of securing such tests and assessments)
and the subsequent analysis and public release of the aggregate data from such
tests and assessments;
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5. The sale by students of prodsicir services to raise funds for schoglated or
educationrelated activities; or
6. Student recognition programs.

The Superintendent or designee shall annually notify parents concerning:

the contents of this policy;

the approximate dates that anywa&ys requesting protected information or
collection of information for marketing purposes may be scheduled.

the procedures to request access to survey instruments prior to administration.
the procedures for opting students out of participation in garve

Legal References: 20 USC § 1232h  Protection of Pupil Rights Act

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2025
STUDENT INSTRUCTION

Guidance and Counseling Program

The District will provide a guidance program that will strive to assist every student. The
Building Principals wildl direct the Distri
responsible for effectively guiding students under his/her supervisionen torgrovide

early identification of intellectual, emotional, social and physical needs, and to make
appropriate referrals for evaluation of special needs. The counselors offer services to
suppl ement the Distr i c tsadzial,and énfotmmaknsedsobtheme et
students, and to provide additional assistance outside of the classroom guidance.

High school juniors and seniors will have the opportunity to receive eanested
information. Representatives from colleges and universiamsipational training
institutions and careariented recruiters, including the military, may be given access to
the school campus in order to provide students and parents with information.

All staff will encourage students to explore and develop thdividual interests in

career and vocational technical programs and employment opportunities without regard
to gender, race, marital status, natiamajin, or handicapping conditions, including
encouraging students to alothsddadeup atnido rex.pl d

Legal References: § 26:1-809, MCA  Confidential communications by student to
employee of educational institution
§ 493-203, MCA  Educational, counseling and training
programs

Cross References:

Policy History
Adopted on:

Revised a: Septembe008
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Eureka School District 2030
STUDENT INSTRUCTION

Recognition of Religious Beliefs and Customs

The District's curriculum may include the study of religions as ancillary to studies of
human history and development andrafious nationia cultural, and ethnic groupshe
study of religions shall give neither preferential nor derogatory treatment to any single
religious bdief or to religion in generalThe study of religions shall be treated as an
academic subject withonemphasis on the adw@ment or practice of religion.

Student Prayer and Discussion

Students may pray individually or in groups and discuss their religious views with other
students, as long as they are not disruptive or coercive. The right to @mgatyetary
prayer does not include the right to have a captive audience listen, to harass other
students, or to force them to participate. Students may pray quietly in the classroom,
except when they are expected to be involved in classroom instroctativities.

Assemblies, Extracurricular and Athletic Events

District officials may not invite or permit members of the clergy, staff members, or
outsiders to give prayers at schaeplbnsored assemblies and extracurricular or athletic
events. Distritofficials also may not organize or agree to student requests for prayer at
assemblies and other scha@plonsored events. Furthermore, prayer may not be broadcast
over the school public address system, even if the prayer is nonsectartan, non
proselytizirg, and initiated by students.

Student Religious Expression and Assignments

Students may express their individual religious beliefs in reports, tests, homework, and
projects. Staff members should judge their work by ordinary academic standards,
includingsubstance, relevance, appearance, composition, and grammar. Student
religious expression should neither be favored nor penalized. Staff members may teach
objectively about religious holidays and about the religious symbols, music, art,
literature, and thma that accompany the holidays. They may celebrate the historical
aspects of the holidays, but may not observe them as religious events.

School Programs and Performances
School programs, performances, and celebrations must serve an educational purpose.
The inclusion of religious music, symbols, art, or writings is permitted if the religious

content has an historical and/or independent educational purpose which contributes to the
objectives of the approved curriculum. School programs, performanceslabcations
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cannot promote, encourage, discourage, persuade, dissuade, or discriminate against a
religion or religious activity and cannot be religious or religibofday oriented.

Student Religious Clubs
Studentgnay organize clubs to discuss or promote religion, subject to the same

constitutionally acceptable restrictions that the District imposes on other student
organized clubs.

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2035
STUDENT INSTRUCTION
Title |

The Superintendent or designee shall pursue funding under Title I, Improving the
Academic Achievement of the Disadvantaged, of the Elementary and Secondary
Education Act, to supplement instructional services and activities in order to improve the
educational opportunities of educationally disadvantaged or deprived children.

Parental Involvement

The District maintains programs, activities, and procedurehéoinvolvement of
parents of students receiving services, or enrolled in programs, under Title . These
programs, activities, and procedures are described in the Disgattool Parental
Involvement Compact, which is hereby incorporated by reference.

The Superintendent shall develop Distiicechool Parental Involvement Compact
according to Title I requirements. The
expectations for parental involvement, (2) specific strategies for effective parent
involvement ativities to improve student academic achievement and school
performance, and (3) other prowss as required by federal lawhe Superintendent

shall ensure that the Compact is distributed to parents of students receiving services, or
enrolled in progras, under Title I.

Legal Reference: Title | of the Elementary and Secondary Education Act,
http://www4.law.cornell.edu/uscode/20/6301.iU.S.C.
863016514

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2040
STUDENT INSTRUCTION

Special Education and Accommodations

The Districtshall provide a free appropriate public education and necessary related services
to all children with disabilities residing within the District, as required under the Individuals
With Disabilities Education Act Qrserei naf
Montana law, Section 504 of the Rehabilitation Act of 1973, and the Americans With
Disabilities Act.

For students eligible for services under IDEA, the District shall follow procedures for
identification, evaluation, placement, and delivery of erto children with disabilities
provided in the AMontana Speci al Educatio
not eligible for services under IDEA, but, because of a disability as defined by Section 504 of
the Rehabilitation Act of 1973, need are believed to need special instruction or related
services, the District shall establish and implement a system of procedural safeguards. The
safeguards shall cover studentsdé identifi
systemshall ncl ude: notice, an opportunity for
examine relevant records, an impartial hearing with opportunity for participation by the
student6s parent or | egal guardian, and a

The District may maintaia membership in one or more cooperative associations, which
shall assist the District in fulfilling i

Legal Reference: 42 U.S.C. 8§ 12101, et seq. Americans With Disabilities Act
20 U.S.C. § 1400, ets. Individuals With Disabilities
Education Act,
29 U.S.C. 8794 Rehabilitation Act of 1973
Title 20, Chap. 7, MCA Special Education
Title 10, Chap. &, ARM Special Education

Cross Reference:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 2045
STUDENT INSTRUCTION

Special Education Procedures

The Superintendent shall place the anmpglication on the agenda of a regular meeting of
the Board, for action prior to submission to the state educational agency for final approval.

Child Find

The District shall be responsible for the coordination and management of locating,
identifying, andevaluating all disabled children ages 0 through 21. District staff will design

the Districtdos Child Find plan in compl i an

from special education personnel who are delegated responsibility for implentastpign.

The Districtdos plan will contain procedu
private schools, students who are home schooled, homeless children, as well as public
facilities located within the geographic boundaries of the Distiitiese procedures shall
include screening and development criteria for further assessment. The plan must include
locating, identifying, and evaluating highly mobile children with disabilities and children
who are suspected of being a child with a diggand in need of special education, even

t hough the child is and has been advanci
Plan must set forth the following:

1. Procedures used to annually inform the public of all child find activities, for
children 0 through 21;

2. Identity of the special education coordinator;

3. Procedures used for collecting, maintaining, and reporting data on child
identification;

4, Procedures for Child Find Activities (including audiological, health,

speech/languagand visual screening and review of data or records for
students who have been or are being considered for retention, delayed
admittance, longerm suspension or expulsion or waiver of learner outcomes)
in each of the following age groups:

A. Infants andlroddlers(Birth through Age 2)

Procedures for referral of infants and toddlers to the appropriate early
intervention agency, or procedures for conducting child find.

B. Preschoo(Ages 3 through 5)

Part C Transition planning conferences; frequency acatitin of screenings;
coordination with other agencies; follewp procedures for referral and
evaluation; and procedures for responding to individual referrals.

C. In-School(Ages 6 through 18)
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Referral procedures, including teacher assistance tearest peferrals, and
referrals from other sources; and follayw procedures for referral and
evaluation.
2045
Page 2

D. PostSchool(Ages 19 through 21)

Individuals who have not graduated from high school with a regular diploma
and who were not previously identified. Describe coordination efforts with
other agencies.

E. Private School¢This includes home schools.)

Child find procedures addressing the provisions of A.R.M. 10.16.3125(1);
follow-up procedures for referral and evaloat

F. Homeless Children

Procedures for Evaluation and Determination of Eligibility

Procedures for evaluation and determination of eligibility for special education and related
services are conducted in accordance with the procedures and requirements of 34 C.F.R.
300.5306300.536 and the following state administrative rules:

10.16.3320 Referral,

10.16.103 Identification of Children with Disabilities;
10.16.3322 Comprehensive Educational Evaluation Process;
10.16.3322 Composition of an Evaluation Team

Procedural Safeguards and Parental Notification

The Districtimplements the procedural safeguard procedures as identified in 34 C.F.R.
30050003 00. 529 and provides a copy of the brg
Educationo to the parent a reasonabl e ti me

1. Proposes to initiate or chandeetidentification, evaluation, or educational
placement of the child or the provision of free appropriate public education to
the child; or

2. Refuses to initiate or change the identification, evaluation, or educational
placement of the child or the prowa of free appropriate public education to
the child.

The referral for special education consideration may be initiated from any source, including
school personnel. To initiate the process, an official referral form must be completed and
signed by the @rson making the referral. The District shall accommodate a parent who
cannot speak English and therefore cannot complete the District referral form. Recognizing
that the referral form is a legal document, District personnel with knowledge of thelreferra
shall bring the referral promptly to the attention of the Evaluation Team.
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The District shall give written notice to the parent of its recommendation to evaluate or not to
evaluate the student. The parent will be fully informed concerning the rdasavtsch the

2045
Page 3

consent to evaluate is sought. Written parental consent will be obtained before conducting
the initial evaluation or before reevaluating the student.

The recommendation to conduct an initial evaluatioreevaluation shall be presented to the
parents in their native language or another mode of communication appropriate to the parent.
An explanation of all the procedural safeguards shall be made available to the parents when
their consent for evaluatias sought. These safeguards will include a statement of the
parentsd6 rights relative to granting the g

Administrative Representative on Evaluation Team

The Superintendent shall annually designate in writing the administrative representative for
each Evaluation Team in the District. The administrative representative shall be an
individual employed by the trustees in a recognized administrative capacity.

Individualized Education Programs

The District develops, implements, reviews, and revisdsituhlized education programs
(IEP) in accordance with the requirements and procedures of 34 C.F.R. 3808320 and
A.R.M. 10.16.3342.

Least Restrictive Environment

To the maximum extent appropriate, children with disabilities, including childneunklic or

private institutions or other care facilities, are educated with children who are nondisabled,
and special classes, separate schooling, or other removal of children with disabilities from the
regular educational environment occurs only if theareaor severity of the disability is such

that education in regular classes, with the use of supplementary aids and services, cannot be
achieved satisfactorily. Educational placement decisions are made in accordance with
A.R.M. 10.16.3340 and the requinents of 34 C.F.R. 300.55@00.556, and a continuum of
alternate placements is available as required in 34 C.F.R. 300.551.

Children in Private Schools/Owf District Placement

The District implements services to children enrolled in private schodlseyparents in
accord with the requirements and procedures in 34 C.F.R. 3003083462 and A.R.M.
10.16.3122. If a child with a disability is placed in or referred to a private school or facility
by the District, the District will provide speciallecation and related services in accordance
with the requirements and procedures of 34 C.F.R. 300.401 and A.R.M. 10.16.3122.

Page 43




2045
Page 4

Impartial Due Process Hearing

The District shall conduct the impartial hearing in complianite the Montana
Administrative Rules on matters pertaining to special education controversies.

Special Education Records and Confidentiality of Personally Identifiable Information

A. Confidentiality of Information

The District follows the provisions der the Family Educational Rights and Privacy Act and
implements the procedures in 34 C.F.R. 300:38@.577, § 21-213, MCA, and A.R.M.
10.16.3560.

B. Access Rights

Parents of disabled students and students 18 years or older, or their represeragtive,

review any educational records which are designated as student records collected,
maintained, and used by the District. Review shall normally occur within 5 school days and
in no case longer than 45 days. Parents shall have the right to an explanatio

interpretation of information contained in the record. Naatodial parents shall have the
same right of access as custodial parents, unless there is a legally binding document
specifically removing that right.

C. List of Types and Locations dfiformation.

A list of the records maintained on disabled students shall be available in the District office.
Disabled student records shall be located in the Special Education office, where they are
available for review by authorized District personpekents, and adult students. Special
education teachers will maintain an IEP file in their classrooms. These records will be
maintained under the direct supervision of the teacher and will be located in a locked file
cabinet. A recorgbf-access sheet ieach special education file will specify the District
personnel who have a legitimate interest in viewing these records.

D. Safeguards

The District will identify in writing the employees who have access to personally identifiable
information, and prowe training on an annual basis to those staff members.

E. Destruction of Information
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The District will inform parents 5 years after the termination of special education services
that personally identifiable information is no longer needed for prograpoges. The
parent will be advised that such information may be important to establish eligibility for

2045
Page 5

certain adult benefits. At the parentos
destroyed or made availabtethe parent or to the student if 18 years or older. Reasonable
effort shall be made to provide the parent with notification 60 days prior to taking any action
on destruction of records. Unless consent has been received from the parent to destroy the
record, confidential information will be retained for 5 years beyond legal school age.

F. Childrenbdés Rights

Privacy rights shall be transferred from the parent to an adult student at the time the student
attains eighteen (18) years of age, unless somedblagal guardianship has been
designated due to the severity of the disabling condition.

Legal Reference: 34 CFR 300.1, et seq. Individuals with Disabilities Act (IDEA)
8§ 20-1-213, MCA Transfer of school records
10.16. SubChap 35, ARM ProceduraBafeguards

Cross Reference:

Policy History
Adopted On:

Revised OnSeptembe2008
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Eureka School District 2050
STUDENT INSTRUCTION

Section 504 Procedural Safequards

If the parent of a student who qualifies under Sectionfé0dpecial instruction or

related services disagrees with a decision of the District with respect to: (1) the
identification of the child as qualifying for Section 504; (2) the Digkietvaluation of

the child; and/or (3) the educational placement efdhild, the parents of the student are
entitled to certain procedural safeguards. The student shall remain in his/her current
placement until the matter has been resolved through the process set forth herein.

The District shall provide written notice tloe parent or legal guardian of a Section 504
student, prior to initiating an evaluation of the child and/or determining the appropriate
educational placement of the child, including special instruction and/or related services.
Upon request, the parentlegal guardian of the student shall be allowed to examine all
relevant records relating to the cliddeducation and the Distristidentification,

evaluation, and/or placement decision.

Impartial Due Process Procedures

1. The parent of the student may make a reguestiting for an impartial due
process hearing. The written request for an impartial due process hearing shall
identify with specificity the areas in which the parent or legal guardian is in
disagreement witthe District.

2. Upon receipt of a written request for an impartial due process hearing, a copy of
the written request shall be forwarded to all interested parties within 3 business
days.

3. Within 10 days of receipt of a written request for an impartialptoeess
hearing, the District shall select and appoint an impartial hearing officer who has
no professional or personal interest in the matter. In that regard, the District may
select a hearing officer from the list of special education hearing examiners
available at the Office of Public Instruction, the county superintendent or any
other person who would conduct the hearing in an impartial and fair manner.

4. Once the District has selected an impartial hearing officer, the District shall
provide the parerdnd all other interested parties with notice of the person
selected.

5. Within 5 days of the Distriés selection of a hearing officer, a grearing
conference shall be scheduled to set a date and time for a hearing, identify the
issues to be heard, and sigte to undisputed facts to narrow the contested
factual issues.
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6. The hearing officer shalin writing, notify all parties of the date, time, and
location of the due process hearing.

2050
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7. Anytime prior to the hearing, thegpties may mutually agree to submit the matter
to mediation. A mediator may be selected from the Office of Public Instrdgtion
list of trained mediators.

8. At the hearing, the District and the parent may be represented by counsel.

9. The hearing shall be coacted in an informal but orderly manner. Either party
may request that the hearing be recorded. Should either party request that the
hearing be recorded, it shall be recorded using either appropriate equipment or a
court reporter. The parents shall astheir case first, followed by the District.
Witnesses may be called to testify, and they will be subject to exassination
Documentary evidence may be admitted and the hearing officer shall make all
decisions relating to the relevancy of all ende intended to be presented by the
parties. Once all evidence has been received, the hearing officer shall close the
hearing. The hearing officer may request that both parties submit proposed
findings of fact, conclusions, and decision.

10. Within 20 daysof the hearing, the hearing examiner should issue a written report
of his/her decision to the parties. Appeals may be taken as provided by law.

Legal References: 34 CFR 104.3838 Procedural Safeguards

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2055
STUDENT INSTRUCTION

Limited English Proficient Students

The Superintendent shall develop and maintain a program for students having limited
English languageroficiency that will:

Anppropriately identify students with limited English proficiency

AComply with any applicable federal law and/or any requirements for the receipt of
federal grant money for limited English proficient students

MDetermine the approptiainstructional environment for limited English proficient
students.

Annually assess the English proficiency of limited English proficient students and
monitor their progress in order to determine their readiness for a mainstream classroom
environment.

ANotify parents/guardians adind provide information aboutl) the instructional

program, reasons for their child's identification, (2) their child's level of English
proficiency, (3) the method of instruction to be used, (4) how the program will meet the
child's needs, (5) specific exit requirements of the program, (6) how the program will
meet their child's IEP, if applicable, and (7) infotioa on parent/guardian rights.

Parental involvement will be encouraged and parents/guardians will be regplarised

of their child's progress.

Parents/guardians of limited Erghli proficient students will b§l) given an opportunity
to provide input to the program, and (2) provided notification regarding their child's
placement in, and information about, thistict's limited English proficiency program.

Legal References: 42 U.S.C.2000d Title IV, Civil Rights Act of 1964
20 U.S.C. 1703 (f) Equal Education Opportunities Act
20 U.S.C. 7401 et segjlingual Education Act,

http://www4.law.cornell.edu/uscode/20/7401.html

Cross References:

Page 48



http://www4.law.cornell.edu/uscode/42/2000d.html
http://www4.law.cornell.edu/uscode/20/1703.html
http://www4.law.cornell.edu/uscode/20/7401.html
http://www4.law.cornell.edu/uscode/20/7401.html

Policy History
Adopted on:

Revised onSeptembeR008

Eureka School District 2060
STUDENT INSTRUCTION

Instructional Materials

The Board is legally responsible to approve and to provide the necessary instructional
materials used in the District. Textbooks and instructional materials should pyowilits-
learningexperiences for students and:

Enrich andsupport the curriculum;

Stimulate growth in knowledge, literary appreciation, aesthetic value, and
ethical standards;

Present opposing sides of controversial issues;

Depict in an accurate and unbiased way the cultural diversity and pluralistic
natue of American society.

Basic instructional course material in the fundamental skill areas of language arts,
mathematics, science, and social studies should be reviewed at intervals not exceeding five
(5) years. All instructional materials must be sequential and must be coepatib

previous and future offeringslextbooks and instructional materials, both print and non

print, are selected based upon their quality and educational uakteuctional materials

shall be recommended by committees established by the Supegimte@pecific criteria for
selection shall be developed by each committee.

Teachers are encouraged to limit the use of supplemental media material to only that which
will enhance, or otherwise illustie, the subjects being taughtll supplemental medi

material must be agappropriate.Additionally, no movie shall be shown to students unless
prior approval is receed from the Building PrincipalNo movie rated X or N€L7 shall be
shown to students under any circumstances. All use of media miienah-classroom

purpose shall have the prior approval of the Building Principal.

Textbooks shall be provided for use to students at no cost. Students may be charged for lost
or damaged textbooks based on the replacement value of the textbook.

Legal Réerences: § 207-601, MCA  Free textbook provision
§ 207-602, MCA  Textbook selection and adoption

Cross References:
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Eureka School District 2065
STUDENT INSTRUCTION

Selection and Use dfibrary Materials

The District maintains libraries primarily for use by District students. The Superintendent is
responsible for selecting materials for inclusion in the libraries. With the assistance of the
library staff, the Superintendent considdrs éxisting collection, the curricular needs of the
students, and the recommendations of the American Association of School Librarians in
determining what materials are appropriate for the libraries.

Library materials may be checked out by studentsadt during the instructional day.
Students and staff who check out library materials are responsible for the care and timely
return of such materials. Building principals may assess fines for damaged or unreturned
books.

District residents may acces$gtDistrict libraries and/or check out library materials at the
discretion of the building principal. Such access may not interfere with regular school and
student use of such materials.

Any individual may challenge the selection of materials for ngbe libraries. The
Superintendent shall appoint a committee of teachlerarians,and administrators as
independent investigators pursuant to the Uniform Grievance Procedure to determine if the
challenged material is properly located in the library.

Legal References: §207-203, MCA TrusteesoO policies for
8 20-7-204, MCA  School library book selection

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 2070

STUDENT INSTRUCTION

Access to Electronic Networks

Electronic networks, including the Internet, are a part of the District's instructional

program in order to promote educational excellence by facilitating resource sharing,
innovation, and communicatiort.he Sugrintendent shall appoint a system administrator

to monitor access to the Districtods el ectr

Electronic networks, including the Internet, are a part of the District's instructional
program in order to promote educational excellence by faaig resource sharing,
innovation, and communicatiort.he Superintendent or designee shall develop an
implementation plan for this policy and appoint a system administrator.

The District is not responsible for any information that may be lost, damaged,
unavailable when using the network, or for any information that is retrieaved o
transmitted via the Interneturthermore, the District will not be responsible for any
unauthorized charges or fees resulting from access to the Internet.

Curriculum

The use of the Districtds electronic networ
adopted by the District as well as the varied instructional needs, learning styles, abilities,
and developmental levels of the students, and (2) comply with the eeledteria for
instructional materials and librarpeda center materialsStaff members may, consistent
with the Districtds philosophy of educati g

Acceptable Use

All use of the District's electronic ivedrk must be (1) in support of education and/or
research, and be in furtherance of the Board's stated goal, or (2) for a legitimate school
business purpose. Use is a privilege, not a right. Students and staff members have no
expectation of privacy in anyaterial that is stored, transmitted, or received via the
District's electronimetwork or District computersGeneral rules for behavior and
communications apply when using electronic networks. The Dis#attsorization for
Electronic Network Acces®ntains the appropriate uses, ethics, and protocol. Electronic
communications and downloaded material, including files deleted from a user's account
but not erased, may be monitored or read by school officials.
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Internet Safety

Each District computer with Internet access shall have a filtering device that blocks entry
to visual depictions that are (1) obscene, (2) pornographic, or (3) harmful or inappropriate
for students, as def i otectibn Acyandab aeter@inadbydr e n 6 s
the Superintendent. The Superintendent, with the assistance of the system administrator,
shall enforce these of such filtering device#An administrator, supervisor, or other
authorized person may disable the filterdayice for bona fide research or other lawful
purpose, provided the person receives prior permission from the Superintendent.

Authorization for Internet Access

Al | users of the Districtds computers and
confidentiality of student recordfeasonable measures to protect against unreasonable
access shall be taken before confidential student information is loaded oné&dviioek.

The failure of any student or staff member to follow the terms oAthleorization for

Electronic Network Accessr this policy, will result in the loss of privileges, disciplinary
action, and/or appropriate legal action

Legal References: Chil dr ends I nternet -5P4r ot ection Act

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2075

STUDENT INSTRUCTION

Field Trips

The Board recognizes that field trips, when use@ device for teaching and learning
integral to the curriculum, are an educationally sound and important ingredient in the
instructional program of the schools. Such trips can supplement and enrich classroom
procedures by providing learning experienicean environment beyond the classroom.
The Board also recognizes that field trips may result in lost learning opportunities in
missed classes. Therefore, the Board endorses the use of field trips, when educational
objectives achieved by the trip outgkiany lost irclass learning opportunities.

Field trips that will extend overnight, take students out of stateut of the country must
be approved in advance by the Board. Building principals may approve all other field
trips. Building principals vil develop procedures with respect to field trips, excursions,
and outdoor education.

Staff members may not solicit students during instructional time for any privately
arranged field trip or excursion without Board permission.

The presence of a perswith a currently validAmerican red cross standard first aid card
or current certification from an equivalent first aid cousseequired during school
sponsored activities, including field tripgthleticand other offcampus events.

Legal References: 37.111.825, ARM Health Supervision and Maintenance

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 2080
STUDENT INSTRUCTION

Grading, Progress Reports and Promotion

The administratiomnd professional staff shall establish a system of grading and develop
procedures of reporting academic achievement to students angatets.The system

shall also determine when promotion and graduation requirements are met. The decision
to promotea student to the next grade level shall be based on successful completion of
the curriculum, attendance, performance based on stanethtdigting, or other testing.

A student shall not be promoted based upon age or any other social reason not related to
academic performance. The administration shall determine remedial assistance for a
student who is not promoted.

Cross Reference:
Policy History:

Adopted on:
Revised onSeptembeR008
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Eureka School District 2085
STUDENT INSTRUCTION

Graduation Requirements

The Board will award a regular high school diploma to every student enrolled in the District
who meets graduation requirements established by the District. The official transcript will
indicate the specific courses taken and level of achievement. @ragistering in high

school, each student will be provided with a copy of the current graduation requirements.
Graduation requirements shall also be included in the student handbook. Generally, any
change in graduation requirements promulgated by tlaedBwsill become effective for the

next class to enter ninth grade. Exceptions to this general rule may be made, when it is
determined by the Board that proposed changes in graduation requirements will not have a
negative effect on students already in gsadine (9) through twelve (12).

To graduate froneureka High School, a student must have satisfactorily completed the last
quarter prior to graduation asareka High School student. Highly unusual exceptions may
be considered by the principal, suas a student exchange program in a recognized school.
A student with a disabling condition will satisfy those competency requirements incorporated
into the individualized education program (IEP). Satisfactory completion of the objectives
incorporatedn the IEP will serve as the basis for determining completion of a course.

Credits
Students shall be expected to earn a totaBafri2ts in order to complete graduation
requirements. Special education students who have successfully completed thesad|&é |
to completion of high school will be awarded a diploma.

Waiver of Requirement
Graduation requirements generally will not be waived under any circumstances. However, in
rare and unique hardship circumstances, the principal may recommend and the
Syoerintendent approve minor deviation from the graduation requirements.

Alternative Programs

Credit toward graduation requirements may be granted for planned learning experiences from
accredited programs, such as summer school, university courses, i@sgpaodence

Page b5




courses. Credit for work experience may be offered when the work program is a part of and
supervised by the school.

All classes attempted at Eureka High School and all acceptable transfer credits shall be
recorded on the transcript. All geglearned, including failures and retakes, shall be

2085
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recorded as such and utilized in the calculation of Grade Point Average and class rank.
Credit shall be awarded only once regardless of repetition of the course.

Honor Roll

A student must have a minimum grag@nt average of 3.00 to be placed on the regular
honor roll. Specific information regarding honors at graduation are included in the
student handbook.

Class Rank (Grade Point Average)

Class Rank is comm@tl from semester grades. Courses not eligible for GPA are
designated with an asterisk on the report card.

Graduation Ceremonies

Participation in the graduation ceremony is reserved for those members of the graduating
class who have completed all statel docal requirements for graduation before the date

of the ceremony. Students who complete their requirements after the date of the exercise
will receive their diplomas at that time.

School administration may invite graduating students to participdiigh school

graduation exercises according to academic class standing or class officer status. Any
student who, because of academic class standing, is requested to participate may choose
to decline the invitation. School administrators will not cemsgrpresentation or

require any specific content but may advise participants about appropriate language for
the audience and occasion. Students selected to participate may choose to deliver an
address, poem, reading, song, musical presentation, pragery other pronouncement

of their choosing.

Early Graduation
The Board authorizes the high school principal to recommend students for early
graduation who have completed the minimum requirements for graduation after

completion of the seventh (7th) setees The final decision is made by the Board.

Legal Reference: 10.55.905, ARM Graduation Requirements
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10.55.906, ARM High School Credit

Policy History:

Adopted on:

Revised onSeptembeR008

Eureka School District 2090

STUDENT INSTRUCTION

Credit Transfer/Assessment for Placement

High School- Requests for transfer of credit or grade placement from any non

accredited, nonpublic school will be subject to examination and approval before being
accepted by the District. This will be done bg #thool counselor or principal or, in the

case of home schools, by a credit evaluation committee consisting of a counselor, a staff
member from each subject area in which credit is being requested, and a school principal.

The credit evaluation committeall:

Document that a student has spent approximgte same number of classroom
hours in home school as would have been spent in a regular class in the District;

(2) Document that a student followed a curriculum essentially similar to that of a
coursefor which credit is requested;

3) Document that in the event of a credit request in a lab, industrial arts, or music
course, equipment and facilities were sufficient to meet required learning
activities of the course;

4) Require that a student hasistctorily passed, in all courses in which a final
exam normally is given, a final exam prepared and administered by a staff
member in the District.

The District will give credit only for home schools which have met all requirements as
specified in Montaa law. Credit from home schools will be accepted only when a like
course is offered in the District. The school transcripts will record courses taken in home
schools or noraccredited schools by indicating title of the course, location where the
coursewas taken, and grade. For the purpose of calculation of class rank, only those
courses taken in an accredited school will be used.

Grades 18 - Requests from parents of students in-aoaredited, nonpublic schools for
placement in the District schoolsgtgm will be evaluated by an assessrienplacement
team. That team will include the building principal, the teacher in the grade the student
seeks to enroll and a counselor for grad&s @he assessmefur-placement team will
cause the Distrieadoged normreferenced test and/or the eofdthe-year subjectmatter
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test to be administered and scored. The asses$onggiacement team will take into
account the following in its recommendation for grade placement:

1. documentation that the natcreditednonpublic school has provided a
comparable number of hours as the child would have attended in a public or
private school,

2090
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2. documentation that the child followed a similar curriculum as would have been
provided in araccredited public or private school;

3. the result of the endf-the-year test indicating that the student has mastered most
prerequisite skills or that the child achieved an NCE score of 40 or above on the
Standard Achievement Test.

If a parentis not in ageement with the placement of the child, he/she may request a
hearing before the Board.

Legal References: § 205-110, MCA School district assessment for placement of
a child who enrolls from a neaccredited,
non-public school

10.55.701, ARM Boardof Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 2100
STUDENT INSTRUCTION

Native American Cultural Heritage

The District recognizes the distinct and unique cultural heritage of Native Americans and is
commi tted in the Districtdos educational gd

I n furtherance of the Distri ctdéoworlingucat i on
cooperatively with Montana Tribes in close proximity to the District when providing
instruction, when implementing educational goals or adopting rules relating to education of
students in the District. The District will periodically review @urriculum to ensure the
inclusion of cultural heritage of Native Americans, which will include but not necessarily be
limited to considering methods by which to provide books and materials reflecting authentic
historical and contemporary portrayals aitNe Americans, and taking into account

individual and cultural diversity and differences among students.

The District will provide the necessary training to school personnel with the objective of
gaining an understanding and awareness of Native Amesudaure which will assist the

Di strictds staff in its relations with Nat|i

Legal References: 8§ 201-501, MCA  Recognition of American Indian cultural
heritagel legislative intent
10.55.701, ARM Board of Trugees
10.55.603, ARM Curriculum and Assessment

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2105

STUDENT INSTRUCTION

Controversial Issues and Academic Freedom

The District will offercourses of study which will afford learning experiences appropriate to
levels of student understanding. The instructional program respects the right of students to
face issues, to have free access to information, to study under teachers in situatfoors free
prejudice, and to form, hold, and express their own opinions without personal prejudice or
discrimination.

Teachers will guide discussions and procedures with thoroughness and objectivity to
acquaint students with the need to recognize varioussgpoiniew, importance of fact, value
of good judgment, and the virtue of respect for conflicting opinions.

The Board encourages and supports the caratéeggrademic freslom, recognizing it as a
necessary contibn to aid in maintaining an environmecanducive to learning and to the
free exchange of ideas and information. In a study or discussamtroversial issues or
mateials, however, the Board directs teaching staff to take into account the following
criteria:

Relative maturity of students;

District philosophy of education;

Community standards, morals, and values;

Necessity for a balanced presentation; and

Necessity to seek administrative counsel andangd in such mers.

arwnE

Legal References: § 20-3-324, MCA  Powers and duties
10.55.701, ARM Board of Trustees
10.55.603, ARM Curriculum and Assessment

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 2110
STUDENT INSTRUCTION

Copyright in the District

The District recognizes that federal law makes it illegal to duplicate copyrighted materials
without authorization of the holder of the copyright, except for certain exempt purposes.
Severe penalties may be imposed for unauthorized copying or use ghasuiid, or printed
materials and computer software, unless the copying or use conformgitairtise

doctrine.

Under thefifair used doctrine, unauthorized reproduction of copyrighted materials is
permissible for such purposes as criticism, commmeaws reporting, teaching, scholarship,
or research.

While the District encourages its staff to enrich learning programs by making proper use of
supplementary materials, it is the responsibility of staff to abide by District copying
procedures and obey rdicements of law. Under no circumstances will it be necessary for
staff to violate copyright requirements in order to properly perform their duties.

Any staff member who is uncertain as to whether reproducing or using copyrighted material
complies withDistrict procedures or is permissible under the law should consult the
Superintendent. The Superintendent will assist staff in obtaining proper authorization to
copy or use protected materials, when such authorization is required.

Legal References: 17USC 101- 1010 Federal Copyright Law of 1976
10.55.701, ARM Board of Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembe008

Page p2




Eureka School District 2115
STUDENT INSTRUCTION

Community and Adult Education

The District makes its resources available to adults and othestadents within the limits

of budget, staff and facilities, provided there is no interference with or impairment of the
regular school program. Community school, adult education andaifeengs may be
developed, subject to approval and authorization by the Board.

Legal References: § 207-702, MCA  Authorization to establish adult
education program

8§207-703, MCA Trusteesd policies for a8

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 2120
STUDENT INSTRUCTION
Wellness

The District is committed to providing school environments that promote and protect
c hi | dr e nwélldbeiny,ardlalility o learn by supporting healthy eating and physical
activity. Therefore, it is the policy of the District that:

The school district will engage students, parents, teachers, food service professionals,
health professionals, andchet interested community members in developing,
implementing, monitoring, and reviewing distrigide nutrition and physical activity
policies and procedures.

All students in grades-H2 will have opportunities, support, and encouragement to be
physically active on a regular basis.

Foods and beverages sold or served at school will meet the nutrition
recommendations of tHe.S. Dietary Guidelines for Americans.

Quialified child nutrition professionals will provide students with access to a variety

of affordable, nutritious, and appealing foods that meet the health and nutrition needs
of students; will accommodate the religious, ethnic, and cultural diversity of the
student body in meal planning; and will provide clean, safe, and pleasant settings and
adeguate time for students to eat.

To the maximum extent practicable, all schools in our district will participate in
available federal school meal programs (including the School Breakfast Program,
National School Lunch Program [including afsshool snac.

Schools will provide nutrition education and physical education to foster lifelong
habits of healthy eating and physical activity, and will establish linkages between
health education and school meal programs, and with related community services.

The Superintendent will develop procedures based on the following five (5) areas of
requirement: (1) Nutrition Education Goals; (2) Physical Activity Goals; (3) Nutrition
Standards for all Foods and Beverages; (4) Other S@as#d Wellness Activities; and
(5) Governance and Evaluation.

Legal References: P.L. 108265 Child Nutrition and WIC Reauthorization
Act of 2004

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3000
STUDENTS

EqualEducational Opportunities

Equal educational and extracurricular opportunities shall be available for all students without
regard to race, color, national origin, sex, religious beliefs, physical and mental handicap or
disability, or actual or potential mtal or parental status. The District will not knowingly

enter into agreements with any entity or any individual that discriminates against students on
the basis of sex or any other protected stafus; student may file a discrimination

grievance by uag the Uniform Grievance Procedure.

No student shall, on the basis of sex, be denied equal access to programs, activities, services
or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal
access to educational aexitracurricular programs and activities. Any student may file a sex
equity complaint by using the Uniform Grievance Procedure.

l nquiries regarding discrimination of any
Coordinator, who shall provideformation and, if necessary, direct the individual to the
Uniform Grievance Procedure. The District will annually publish notice of these rights to
students and parents.

Legal References: 8§ 492-307, MCA  Discrimination in education
20 USC 1681 et seqTitle IX
10.55.701, ARM Board of Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembe008
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Eureka School District 3005
STUDENTS

Harassment, Intimidation, Hazing and Bullying of Students Prohibited

The Board will strive to provide a positive and productive learning and working
environment. Bullying, harassment, intimidation, or hazing, by students, staff, or third
parties is strictly prohibited and shall not be tolerated.

Harassment, intimidatiqror bullying means any act that substantially interferes with a

student 6s educational benefits, opportuni tfi

immediately adjacent to school grounds, at any sespohsored activity, on scheol
provided transportain, or at any official school bus stop, and that has the effect of:

physically harming a student or damg
knowingly placing a student in reasonable fear of physical harm to the student
or damage to the studentds property;
creating a hostile educational environment.

Harassment, intimidation and bullying can take many foraesbal, written, visual, physical
and psychological and is often, but not always, associated with race, ethnicity, religion,
gender, sexual orientah, socioeconomictatus, or physical differences.

Hazing includes, but is not limited to, any act that recklessly or intentionally endangers the
mental or physical health or safety of a student for the purpose of initiation or as a condition
or precolition of attaining membership in or affiliation with any Distrsgionsored activity

or gradelevel attainment.

No person, including a district employee or agent, or student, shall harass, haze, bully or
intimidate another based on the provisions ofiapple local, state and federal laws and
regulations that prohibit discriminationt is the policy of the board to comply with all
nondiscrimination laws.

Complaints of harassment/intimidation, hazing and bullying will be handled according to the
provisons on sexual harassment, belohe Superintendent shall use reasonable measures
to inform staff members and students that the District will not tolerate harassment, by
including appropriate language in school handbooks.

Sexual Harassment Prohibited
Sexual harassent of students is prohibitedny person, including a district employee or
agent, or student, engages in sexual harassment whenever he or she makes sexual advanceg

requests sexual favors, and engages in other verbal or physical conalseixofl or sex
based nature, imposed on the basis of sex, that:
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Page 2

Denies or limits the provision of educational aid, benefits, services, or treatment; or
that makes such conduct a condition of a student's academic status; or

Has the purpose or effect of:

substantially interfering with a student's educational environment;
creating an intimidating, hostile, or offensive educational environment;
depriving a student of educational aid, benefits, services, or treatment; or
making submission to or rejection of such conduct the basis for academic
decisions affecting a student.

The terms "intimidating," "hostile," and "offensive" include conduct that has the effect of
humiliation, embarrassment, or discomfdixamples of saual harassment include, but not
limited to, touching, crude jokes or pictures, discussions of sexual experiences, teasing
related to sexual characteristics, and spreading rumors related to a person's alleged sexual
activities.

Studentsywho believe thewre victims of sexual harassment or have withessed sexual
harassment, are encouraged to discuss the matter with the Title IX Coordinator or Principal.
Students may choose to report to espa of the student's same s€&omplaints will be kept
confidentidto the extent possible given the need to investigate. Formal complaints will be
handled pursuant to the Uniform Grievance Procedure.

Any District employee who is determined, after an investigation, to have engaged in sexual
harassment will be subjeat tisciplinary actiorup to and including dischargény student
who is determined, after an investigation, to have engaged in sexual harassment will be
subject to disciplinary action, including but not limited to, suspension and expulsion
consistentwitt he Di st r i ct otp://ndbisclesicgnicgine pol i cy
bin/om_isapi.dll?clientiD=270843&infobaseaperville.nfo&jump=7%3al90&softpage=PL
frame- JUMPDEST_7:190 Any person making a knowingly false accusation regarding
sexual harassment will likewise be subject to disciplinary action up to and including
discharge, with regard to employees, or sasma and expulsion, with regard to students.

Legal References: § 492-307, MCA  Discrimination in education
20 USC 1681 et seqTitle IX
10.55.701, ARM Board of Trustees
10.55.801, ARM School Climate

Cross References:

Policy History
Adopted on:

Page p7



http://nt5.scbbs.com/cgi-bin/om_isapi.dll?clientID=270843&infobase=naperville.nfo&jump=7%3a190&softpage=PL_frame#JUMPDEST_7:190
http://nt5.scbbs.com/cgi-bin/om_isapi.dll?clientID=270843&infobase=naperville.nfo&jump=7%3a190&softpage=PL_frame#JUMPDEST_7:190
http://nt5.scbbs.com/cgi-bin/om_isapi.dll?clientID=270843&infobase=naperville.nfo&jump=7%3a190&softpage=PL_frame#JUMPDEST_7:190

Revised onSeptembe2008
Eureka School District 3010

STUDENTS

School Admissions

Age

No pupil may be enrolled in the kindergarten or first grade whBse 6" birthday does not
occur on or before September 10 of the school year in which child registers to enter school.
A parent may request a waiver of the age requirement. All waivers are in the discretion of
the Board. A student who meets thge@irold requrement to enter®igrade, but who has

not completed a kindergarten program, will be tested and placed at the discretion of the
administration. No pupil may be enrolled in the District if that pupil has reached his or her
19" birthday on or before Septier 10 of the school year in which the child registers to
enter school.

Entrancei Identity and Immunization

Students enrolling in the District for the first time must present a birth certificate or other
reliable proof of identity and age within 40ydaas well as proof of residence, and
immunization from disease as required by Montana. If the parent of the student does not
provide proof of identification within 40 days, the District shall notify the missing children
information program and a locaw enforcement authority of the fact that no proof of
identity has been presented for the chikbnresident students shall be admitted when
required by law or as permitted by District polick.student who transfers from another
school district to anotr may photocopy immunization records in the possession of the
school of origin. The District shall accept the photocopy as evidence of immunization.
Within 30 days after a transferring pupil ceases attendance at the school of origin, the District
shouldhave the original immunization records.

When a parent signs and files with the District, prior to the commencement of attendance
each school year, a notarized affidavit on a form prescribed by the State of Montana stating
that immunization is contrary the religious tenets and practices of the parent, immunization
of the student seeking to attend in the District will not be required prior to attendance. The
statement must be maintained as part of the student's immunization records. The District will
also accept medical exemptions as required by law.

Placement
The goal of the District shall be to place students at levels and in settings that will enhance
the probability of student success. Developmental testing, together with other relevant

criteria, including but not limited to, health, maturity, emotionabiitg, and developmental
disabilities, may be considered in the placement of all students. Final disposition of all
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placement decisions rests with the Principal, subject to review by the Superintendent and the
Board.

Eureka School District 3010
Page 2

Transfer Students

Resident students seeking to transfer to a District school will be admitted and placed pursuant
to the terms of this policy. The District
school district prior to mang any final decision on placement.

Elementary students shall be placed at their current grade level on a probationary basis for a
period of two weeks. Should any doubt exist with the teacher and/or Principal as to grade
and level placement of theuskent, the student shall be subject to an educational assessment
to determine appropriate grade and level placement

High school students shall be placed according to the number of credits earned in their
previous accredited school districts, subject taMoa Accreditation Rules and Standards
and local alternate procedures for earning credit.

Legal References: § 1-1-215, MCA Residence- rules for determining

§ 205-101, MCA  Admittance of child to school

§ 205-403, MCA  Immunization requirements

§ 205404, MCA  Conditional attendance

§ 205-405, MCA  Medical or religious exemption

8§ 205-406, MCA  Immunization record

8§ 205-502, MCA  Enrollment by caretaker relativeresidency
-- affidavit

8 442-511, MCA  School enrollment procedures for missing
children

10.55.701, ARM Board of Trustees

10.55.906, ARM High School Credit

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 3015
STUDENTS

Attendance and Truancy

The Board regards regular attendance as an important component of the education of
students. Students who attend school regularly and are punctual will have more learning
opportunities.

A telephone call or a note from a parent is necessary when atisidbdsent or late for any
reason. Notes shall be given to the attendance secretary, and teachers shall be given a list of
admits. All absences and tardies shall be recorded on the report card.

The principal or designee will attempt to contact, iy ¢nd of the school day, any

parent, guardian, or legal custodian whose child is absent from school, but who has not
reported the child absent for the school day, to determine whether the parent, guardian, or
|l egal custodian i s efmomachaowl. of t he chil dbés ahb

AttendancdPolicy

Specifics regarding numbers of absences and consequences for excessive absenteeism for
middle and high school students are found in the respective building handbooks. Elementary
students with excessive absences may be retained and/or referred to |@erdblaement if
necessary.

Unexcused Absences and Truancy

An unexcused absence is any absence for some other reason than those specified in the
Excused Absence section of this policy or an absence for which the student did not receive
prior approval fom the building administrator. A student who receives an unexcused
absence shall face discipline up to and including expulsion, and is not permitted to make up
work missed. Truancy (absences without the knowledge of parents) is a serious offense and
will result in discipline up to and including expulsiddersonal contact will battempted

with parents of students who are discovered to be truant during the instructianal day

Excused Absences
Students may be excused due to illness, bereavementaiediegal appointments, school
sponsored activities or family emergencies. Verification should be available prior to

requesting an admit slip. School work missed during an excused absence may be made up.

Tardies
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Classroom tardieshould be handled by the teacher. Excessive tardies may be referred to the

Building Principal.
Legal References:

Cross References:

Policy History
Adopted on:

Revised on:SeptembeR008
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Eureka School District 3020

STUDENTS

Education of Homeless Children

Every child of a homeless individual and every homeless child are entitled to equal access to
the same free, appropriate public education as provided to other students. In addition,
homeless students will have access to services comparable those offafrext students.

The District must assign and admit a child who is homeless to a District school regardless of
residence and irrespective of whether the homeless child is able to produce records normally
required for enrollment. THheistrict may not regire an owof-District attendance

agreement and tuition for a homeless child.

The Superintendent will review and revise as necessary rules or procedures that may be
barriers to enrollment of homeless children and youths. In reviewing and revising such
procedures, the Superintendent will consider issues of transportation, immunization,
residence, birth certificates, school records, and other documentation.

The Superintendent will give special attention to ensuring the enrollment and attendance
of homeles children and youths not currently attending school. The Superintendent will
appoint a liaison for homeless children.
in the McKinney Homeless Assistance Act.

Anyone having a concern or complaint regagdatacement or education of a homeless child
will first present it orally and informally to the District homeless liaison. Thereafter, a
written complaint must be filed in accordance with the District Uniform Complaint
Procedure.

Legal References: § 205-101, MCA  Admittance of child to school
42 USC § 11431  McKinney Homeless Assistance Act
10.55.701, ARM Board of Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 3025
STUDENTS

Discretionary Nonresident Student Attendance Policy

The Board, recognizing that its resident students need an orderly educational process and
environment, free from disruption and overcrowding, hereby establishes criteria for the
discretionaryadmission of nonresident studenthe District will screen all nonresident students
and consider only those who meet the criteria set forth in this policy. The Superintendent will
recommend to the Board any nonresident student admission in accorddmtesapolicy, with

the Board making the final decision on admission. Foreign exchange students shall be admitt
pursuant to the terms of this policy and according to current federal law regulating foreign
exchange programs.

The District will considethe following criteria for discretionary admission of nonresident
student s: the studentodos academic record,
the current student level in the class in which the student would be admitted. The Board will
not admit any student prior to viewing tha
school districts. The Superintendent, with the assistance of the Principal, will evaluate the
student based on the above listed criteria and determine whethet@remimmend the
admission of the student. The Board will not admit any nonresident student who is serving a
suspension or expulsion in another school district.

Every student who attends the District as a nonresident student rapglydySeptember

15 of each year, and is subject teaealuation every year. Admission in one school year

does not imply or guarantee admission in subsequent years. All resident students who
become nonresident students due t @tnay move
continue attendance for the semester, barring registration in another school district. At the
completion of the semester, the student must apply for admission as a nonresident student if
the student wishes to remain in the District.

The Board resrves the right to charge tuition for nonresident students. The Board may, in its
discretion, charge or waive tuition for all students whose tuition is required to be paid by one
type of entity. Unless otherwise provided by law, nonresident studentstagkgible
transportees for school transportation services.
Legal References: § 205-320, MCA  Attendance with discretionary approval

§ 205-323, MCA  Tuition and transportation rates

10.10.301B, ARM Out of District Attendance Agreements

CrossReferences:

Policy History
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Eureka School District 3030
STUDENTS

Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the federal and State Constitutions
and laws or persons of their age @maturity in a school settingstudents should exercise
these rights reasonably and aveidlating the rights of othersStudents who violate the

rights of others or violate School District policies or rules will be subjedistaplinary
measures.

Legal References: § 204-302, MCA  Discipline and punishment of pupils
§ 205-201, MCA  Duties and sanctions
Tinker v. Des Moines Ind. Sch. Djf89 S.Ct. 733 (1969)

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3035
STUDENTS

Student Appearance

Students' dress and grooming must not disrupt the educational process; interfere with the
maintenance of a positive teaching/learning climateparpromise reasonable standards of
health, safety, and decendyrocedures for handling students who dress or groom
inappropriately will be developed by the Superintendent and included in the-Bardant
Handbook.

Legal References:

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3040

STUDENTS

Searches and Seizures

For the safety and supervision of students in the absence of parents, to maintain discipline and
order in schools, and to provide for the health, safety and welfare of students and staff, school
authorities are authorized to conduct searches of students and their personal effetitasas we
School District propertySuch authorization includes, batnot limited to, the use of canines for
searches of school property, personal property and motor vehicles.

Students and Their Personal Effects

School authorities may search a student and/or the student's personal effects (e.g., purses, book
bags,motor vehicles, etc.) when there is reasonable suspicion that the search will produce evidence
the student has violated or is violating either the law or tk&ibi's student conduct rule$he

search itself must be conducted in a manner which is reblorelated to its objectives and not
excessively intrusive in light of the age and sex of the student and the nature of the infraction.
When feasible, the search should be conducted outside the view of others, including students, in
the presence of amalt withess and by a certificated employee or administrator of the same sex.
Immediately following a search, a written report shall be made by the schootigutho

conducted the searcfhe report shall be submitted to the Principal ama/&arded ¢ the
SuperintendentThe parent of the student shall be notified of the search as soon as possible.

School Property

School property, including, but not limited to, desks and lockers, is owned and controlled by the
District and may be searched $ghoolauthorities at any timeSchool authorities are authorized

to conduct areavide, general administrative inspections of school property without notice to or
consent of the student and without reasonable suspicion.

Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or the
District's policies or rules, such evidence may be seized and impounded by school authorities, and
disciplinary ation may be takenWhen appropriate, suclvidence may be transferred to law
enforcement authorities

Legal References: T.L.O.v. New Jersey 105 S.Ct. 733 (1985)

Cross References:

Policy History
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Eureka School District 3045
STUDENTS

Access to an®Release of a Student During School Hours

The Board recognizes its responsibility for the proper care of students during school hours. Non
school personnel shall not have access to students during the instructional day except as permitted K
this policy.

Law Enforcement and Social Service Agencies

All contact between the school and the police department or social service workers on matters
involving students shall be made through the administrative office. The District encourages police
and social service workers to talk to a student away froradheol. Law enforcement should only

be allowed to conduct an interview in the school if they can show special circumstances exist or if
the interview is at the request of a school official. Law enforcement must comply with all legal
requirements regardjmnotification of parents and consent prior to interviewing students. In the
event the studentdés parent cannot be present,
service workers may be permitted to interview students at school pursuamtznisiéaw. In the

event the social worker declines to notify the parent, a school official shall observe the meeting.

| f the police have a warrant or probabl e caus
arrest the student; however, wherrevepossi bl e, the arrest shoul d
office out of view of other student# social worker may take custody of a student upon

presentation to the District of a court order granting the social worker such power, or under the
provisons of § 413-301, MCA.

Parents and Other Adults

A student may be released to a custodial parent during the instructional day. When in doubt as to
custodi al rights, the District wildl rely on t
recorcs. The District will not release a student to a-nastodial parent without contacting the

custodial parent. Prior written permission from the custodial parent is required before releasing a
student into the custody of a previously unauthorized achliss an emergency situation justifies a
waiver.

Legal References: 8§ 41-3-202, MCA  Action on reporting
§ 41-3-301, MCA  Emergency protective service

Cross References:

Policy History
Adopted on:
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Eureka School District 3050
STUDENTS

Student Discipline

Students are expected to conduct themselves within the bounds set by the Board and the
administrative regulations set forth by the Superintendent. Consideration for the rights and
well-being of others, cooperatiavith all members of the school community and respect for
oneself and others are the basic principles guiding student behavior.

The primary responsibility for student discipline within the school rests with the Principal.
The primary responsibility for thmaintenance of discipline within the classroom lies with
the individual classroom teacher. Corporal punishment shall not be used. Corporal
punishment does not include reasonable force as needed to maintain safety for students, staff
or other persons, dor the purpose of setiefense or defense of property.

Disciplinary action may be taken against any student in violation of the Student Code of
Conduct. Disciplinary action may range from conferring with a teacher to expulsion from
school. Continued mfractions will have a cumulative effect in terms of disciplinary action.

A student is in violation of the Student Code of Conduct if the student engages in any
inappropriate behavior, including but not limited to:

Using, possessing, distributing, phasing, or selling tobacco products;

Using, possessing, distributing, purchasing, or selling alcoholic beverages.

Using, possessing, distributing, purchasing, or selling illegal drugs or controlled
substances, loedlike drugs, and drug paraphernalia.

Using, possessing, controlling, or transferring a weapon in violation of the
APossession of a Weapon in a School Bui |
Using, possessing, controlling, or transferring any object that reasonably could be
considered or usesk a weapon.

Disobeying directives from staff or disobeying rules governing student conduct.
Using violence, force, coercion, intimidation or other comparable conduct toward
anyone or urging other students to engage in such conduct.

Causing or attepting to cause damage to, or stealing or attempting to steal, school
property or another persondés property.
Engaging in any activity that constitutes an interference with school purposes or an
educational function or any other disruptive activity.

Unexcused absenteeism.

Misconduct of any sort on any means of District transportation.

Hazing or bullying.

Forging any signature or making any false entry or attempting to authorize any
document used or intended to be used in connection withpégration of a school.
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Eureka School District 3050
Page 2

These grounds stated above for disciplinary
reasonably related to school or school activities, including, but not linoiteb t
circumstances set forth below:

On, or within sight of, school grounds before, during, or after school hours or at any
other time when school is being used by a school group;

Off school grounds at a schesphonsored activity or event or anyigity or event

that bears a reasonable relationship to school;

Travel to and from school or a school activity, function, or event;

Anywhere if conduct may reasonably be considered to be a threat or an attempted
intimidation of a staff member, an interence with school purposes or an

educational function, or a threat to the safety and welfare of the student population.

Gun Free Schools

The Board is obligated to expel any student who uses, possesses, controls, or transfers a
firearm or any object that can reasonably be considered or looks like a firearm, for a definite
period of time of at least one (1) calendar year, except that thd Bagr permit the
Superintendent to modify the disciplinary action. The Board hereby authorizes the
Superintendent to modify the disciplinary action on a-tpsease basis.

Possession of a Weapon in a School Building

The District will refer to law eforcement any person who possesses, carries, or stores a

weapon in a school building, except as provided below. For the purposes of this section
only, fAschool buildingodo means all buildings
any type of firean, a knife with a blade 4 or more inches in length, a sword, a straight razor,

a throwing star, nuehucks, or brass or other metal knuckles. The Board may grant persons
advance permission to possess, carry, or store a weapon in a school buildingsohl pe

who wish to possess, carry, or store a weapon in a school building must request permission of
the Board at a regular meeting. The Board has sole discretion in deciding whether to allow a
person to possess, carry, or store a weapon in a schoohguildi

Legal References: 8§ 204-302, MCA  Discipline and punishment of pupils
§ 205-202, MCA  Suspension and Expulsion
§ 458-361, MCA  Possession of a weapon in school building
20 USC § 1415k  Gun Free School of 1994

Cross References:

Policy History.
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STUDENTS

Student Due Process Rights

Suspension

Before suspension, the student shall be provided oratitten notice of the chargest

the student denies the charges, the student shall be given an explanation of the evidence
and an opportunity to present his or her version. Prior notice and hearing as stated above
is not required and the student can be immediately suspended wiséundigt's presence

poses a continuing danger to persons or property or an ongoing threat of disruption to the
educational process. In such cases, the necessary notice and hearing shall follow as soon
as practicable.

Any suspension shall be reported asrsas posible to the student's parent.written

notice of the suspension shall contain a statement of the reasons for the suspension and a
notice to the parents of their right to review the suspension. Upon request of the parents,
the Superintendenhall convene a méiag to review the suspensiort the meeting, the
student's parents may appear and discuss thersisp with the Superintendeihe
Superintendent shall decide whether the suspension is appropriate. The decision of the
Superintendenis final and may not be appealed to the Board.

Students with rights under the Individuals with Disabilities Education Act or Section 504

of the Rehabilitation Act may be suspended in the same manner as students without those
rights, although the Distrienust follow all procedural requirements of those Acts when
suspending students with disabilities.

Expulsion

Only the Board may expel a student from school. After the administration has
investigated the alleged misconduct, and made the decision tormew an expulsion

of the student to the Board, the administration shall send notice to the student and the
parent of the following:

the intent to recommend an expulsion;

the specific charges against the student;

what rule or regulation was broken;

the nature of the evidence supporting the charges;

the date, time and place where the hearing will be held;

a copy of the procedure that will be followed by the Board;
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a reminder of the rights the student and parents have, including the right to
counsel, the right to cross examine witnesses, and the right to present

withesses.

Eureka School District

3055
Page 2

The hearing may be rescheduled by the parent by submitting a request showing good
cause to the Superintendent at leastt8ol days prior to the scheduled date of the
hearing. The Superintendent shall determine if the request shows good cause.

Students with rights under the Individuals with Disabilities Education Act or Section 504
of the Rehabilitation Act may be eXsel under certain circumstances, and the District
must follow all procedural requirements of those Acts, including holding a manifestation
determination meeting, prior to moving forward with an expulsion.

Legal References: § 204-302, MCA
8§ 204-402, MCA
8§ 205-201, MCA
8§ 205-202, MCA
20 USC 1415(K)
10.55.701, ARM

Cross References:

Policy History.
Adopted on:

Revised onSeptembeR008

Disciplineand punishment of pupils
Duties of district superintendent
Duties of pupil§ sanctions
Suspension and expulsion

IDEA

Board of Trustees
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Eureka School District 3060
STUDENTS

Misconduct by Students with Disabilities

Students with Disabilitie€overed bysection 504

A student with a disability under Section 504 shall not be removed from school for more
than ten consecutive school days unless the District first determines that the misbehavior
is not a manifestation of the student's disability. That determination enanabe by the

same group of people who make placement decisions. At a minimum, the group shall
include persons knowledgeable about the student and the meaning of the evaluation data.
The group must have available to it evaluation data that is recenthetwoatjord an
understanding of the student's current behavior.

If it is determined that the misconduct is not caused by the student's disability, the student
may be excluded from school in the same manner as similarly situated nondisabled
students. Iftiis determined that the misconduct is caused by the student's disability, the
District must determine whether the student's current educational placement is
appropriate. Seg4 CFR 104.35; 17 IDELR 609; 16 IDELR 491

The District may take disciplinary taan pertaining to the use or possession of illegal

drugs or alcohol against any student with a disability who is currently engaging in the
illegal use of drugs or in the use of alcohol to the same extent that the District would take
disciplinary action aginst nondisabled students. The due process procedures afforded
under Section 504 do not apply to such disciplinary action.28&eS.C. 705(20)(C)(iv)

Students with Disabilitie€overed bylDEA

Except as set forth below, the placement of a studehtandisability who receives

special education services may be made only by a duly constituted IEP team. Any
disciplinary action regarding the student shall be determined in accordance with federal
law and regulations.

Continuation of Service The Digrict is not required to provide services to a student
during periods of removal if the student has been removed from his or her current
placement for 10 school days or less in that school year, if services are not provided to a
student without disabilitewho has been similarly removed. 34eCFR 300.121(d)(1)

Subsequent Removalé\fter a student has been removed from his or her current
placement for more than 10 school days in the same school year, during any subsequent
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days of removal, the Districhall provide the services necessary to enable the student to
appropriately progress in the general curriculum and appropriately advance toward
achieving the goals in the student's IEP. This requirement applies if the subsequent
removal is not a change ptacement or the behavior is determined not to be a
manifestation of the student's disability. If the removal is not a change in placement,
school personnel, in consultation with the student's special education teacher, determine
the extent to which theservices are necessary. If the student is removed because of
behavior that is determined not to be a manifestation of the student's disability, the
student's IEP team determines the extent to which these services are necessly. See
U.S.C. 1412(a)(11413(a)(1); 34 CFR 300.121(d).

Procedural Safequard®ot later than the date on which the decision to take the
disciplinary action is made, the District shall notify the student's parents of the decision
and of all procedural safeguar2ld U.S.C. 1415(K1).

Removals of 10 Days or Les3 o the extent removal would apply to students without
disabilities;school personnel may remove a student with a disability who violates a code
of student conduct from the current placement to an appropriate intenmmatite
educational setting, another setting, or suspension for not more than ten school days.

School personnel may order additional removals of not more than ten consecutive school
days in the same school year for separate incidents of misconductg sslthose

removals do not constitute a change in placement.2@&kS.C. 1415(k)(1)(B); 34 CFR
300.520(a).

Removals of More than 10 DaysChange in PlacemenfAny disciplinary action that
would constitute a change in placement may be taken onltlaétstudent's IEP team
conducts a manifestation determination review. A change of placement occurs is a
student is:

Removed from the student's current educational placement for more than
ten consecutive school days; or

Subjected to a series of remaw#that constitute a pattern because they
cumulate to more than ten school days in a school year, and because of
factors such as the length of each removal, the total amount of time the
student is removed, and the proximity of the removals to one another.

See34 CFR 300.519School personnel may consider any unique circumstances on a
caseby-case basis when determining whether to order a change in placement for a
student who violates a code of student conduct.284&S.C. 1415(k)(1)(A)

Manifestation Dedrmination- Except as set forth below WIEAPONS/DRUG
OFFENSESwithin 10 school days of any decision to change the placement of a student
because of a violation of a code of student conduct, the District, parents, and relevant
members of the IEP committee shall review all relevant information in the student's file,
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including the student's IEP, any teacher observations, and any relevant information
provided by the parents to determine whether the conduct in question was:

Caused by, or had a direct and substantial relationship to, the student's
disability; or

Thedirect result of the District's failure to implement the 1EP.

If the District, the parent, and relevant members of the IEP team determine that either of
the above is applicable, the conduct shall be determined to be a manifestation of the
student's disabtly. See20 U.S.C. 1415(k)(1)(E); 34 CFR 300.523(e). If the

determination is that the student's behavior was not a manifestation of the student's
disability, the disciplinary procedures applicable to students without disabilities may be
applied to tle student in the same manner and for the same duration in which they would
be applied to students without disabilities, except that the District shall still provide
services, although they may be provided in an interim alternative educational 2€ting.
U.S.C. 1412(a)(1), 1415(k)(1)(C); 34 CFR 300.121(d), 300.524

Behavioral Intervention Planif the District, the parents, and relevant members of the

IEP team determine that the conduct was a manifestation of the student's disability, the
team shall condu@ functional behavioral assessment (FBA) and implement a behavioral
intervention plan (BIP) if the District had not conducted an FBA before the manifestation
determination and before the behavior that resulted in the change in placement. If a BIP
has aleady been developed, the team shall review the BIP and modify it, as necessary, to
address the behavior. Except as provideBAPONS /DRUG OFFENSEiBe team

shall return the student to the placement from which the student was removed, unless the
paren and the District agree to a change in placement as part of the modification of the
BIP. See20 U.S.C. 1415(k)(1)(F); 34 CFR 300.520(b)(1f)a student with a BIP is
subsequently removed and that removal is not a change in placement, the team shall
review the BIP and its implementation to determine if modifications are necessary. If

one or more members of the team believe that modifications are needed, the team shall
meet to modify the plan and its implementation, to the extent the team determines
necesary.34 CFR 300.520(c)

Interim Alternative Educational Settings

WEAPONS/DRUG OFFENSES
School personnel may remove a student to an interim alternative educational setting, for
not more than 45 school days, without regard to whether the behavitensohed to be
a manifestation of the student's disability, if the student:

1. Carries or possesses a weapon to or at school, on school premises, or to or at a
school function under the jurisdiction of a state or a school district; or
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2. Knowingly possesses oises illegal drugs or sells or solicits the sale of a
controlled substance while at school, on school premises, or at a school function
under the jurisdiction of a state or a school district;

3. Has inflicted serious bodily injury upon another person wdtilechool, on school
premises, or at a school function under the jurisdiction of the state or the District.

See20 U.S.C. 1415(k)(1)(G); 34 CFR 300.520(a)(2), (lmthis policy,"weapon”

means a weapon, device, instrument, material, or substanceteanmm@animate, that is
used for, or is readily capable of, causing death or serious bodily injury, but does not
include a pocket knife with a blade of less than two and a half inches in [2AdthS.C.
1415(k)(7)(C); 18 U.S.C. 930(g)(2); 34 CFR 300.6B(B). "Controlled substance"

means a drug or other substance identified under schedules |, 11, 1, IV, or V in section
202(c) of the Controlled Substances Act (21 U.S.C. 812]dpgal drug" means a
controlled substance, but does not include a anbstthat is legally possessed or used
under the supervision of a licensed heakline professional or that is legally possessed or
used under any authority under the Controlled Substance Act or any other provision of
federal law20 U.S.C. 1415(k)(7)(A§B); 34 CFR 300.520(d)(1), (2):Serious bodily
injury" means bodily injury that involves:

1. A substantial risk of death;
2. Extreme physical pain;
3. Protracted and obvious disfigurement; or

4. Protracted loss or impairment of the function of a bodily mendrggn, or
mental faculty.

ALTERNATIVE SETTINGS

The IEP team shall determine the interim alternative education seifingS.C.

1415(k)(2) The setting shall be selected so as to enable the student to continue to
progress in the general curriculum, alilgh in another setting, and to continue to receive
those services and modifications, including those described in the student's current IEP,
that will enable the student to meet the goals set out in that IEP. The setting shall also
include services and rddications designed to address the behavior that caused the
student to be placed in the alternative setting so that the behavior does n@Qecur.
U.S.C. 1415(k)(3); 34 CFR 300.52.

PROPOSED CHANGE AFTER INTERIM PLACEMENT
If school personnel propose ¢bange the student's placement after expiration of the
interim alternative placement, during the pendency of any proceeding to challenge the

proposed placement, the student shall remain in the current placement (the student's
placement before the interinternative educational setting), unless the District requests
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an expedited hearing0 U.S.C. 1415(k)(7)(B); 34 CFR 300.526(k)school personnel
maintain that it is dangerous for a student to be in the current placement (placement
before removal to the interim alternative educational setting) during the pendency of the
due process proceedings, the District may request an eaghéediiring20 U.S.C.
1415(k)(7)(C); 34 CFR 300.526(c); 19 TAC 89.1191.

Legal References: Stated throughout policy

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3065
STUDENTS

Co-Curricular Participation Code

The cacurricular activitiesn District schools are organized to allow for the fullest possible
participation for those students willing to make a definite commitment-tuweaular
activities Partidpating in cecurricular activities is viewed by the District as a worthwhile
endeavor to enhance adolescent developnt@odcurricular means all activities, inclusive,
offered by the District in addiin to the curricular offeringsThe important goalef the co
curricularactivitiesare to offer participantgdirection in developing healthful living habits,
discipline, leadership, teamwork, citizenship skills, and respect for seuctles, and
responsibilities.] t i s t o t hes e stahblistesd fot thosetstudemisdoSing tbe 0 i
take part in the caourricularactivitiesprogram. Every student who chooses octsosen to

be a participant ia cecurricular activity will be offered the opportunity to practice, and
whenever possible, to panipate in eventcontests and activitiaglative to their
demonstrated abilities.

Rules for Participation

1. Academic Eligibility i Students must maintain a 2.0 GPA on quarter marks.
Students with two or more Fs will be ineligible regardless of GPA. For
computation of GPA, grades will be based on the 4.0 system with As equaling 4
points, Bs equaling 3 points, Cs equaling 2 poidtsequaling 1 point and Fs
equaling 0 points. If a student is determined to be ineligible at the quarter, the
student will not participate in activities until the next progress report is done at
mid-quarter. However, students may participate in pradicdays before the
mid-quarter check if approved by the coach/sponsor.

2. Disciplinary Eligibility - Participants in c@urricular activities in the District
will be obligated to observe the District Discipline Policy as well as the following
established ragrements. Participants must refrain from:

Possession, consumption, purchase or sale of tobacco products;

Possession, consumption, purchase or sale of alcohol;

Possession, consumption, purchase or sale of controlled substances, including
the misse of prescription drugs, sterojdtsok-alike drugs or related
paraphernalia;

Theft, possession of stolen property, or vandalism;

Acts of violence, or other illegalcts in this or any other jurisdiction;

Knowingly attending or remaining atgathering where illegal use of alcohol,
tobacco, controlled substances (including the misuse of prescription drugs) or
steroids is taking place;
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Hazing in any cecurricular activity or any school program; and
Harassment in any ecurricular activity orschool program.

Of fenses under this Code shall be recorded
in theEurekaSchool District. Steps in the discipline procedure shall be carried over from
year to year. All allegations of violations of tid®de shall be investigated by school
personnel.

First Offense

The student will be excluded from participation (student may practice) in any co
curricular activity for 7 school days. If the season for-®wwicular activitydoes not
allow the partigpant to successfully complete the suspension, the suspension will
carry over to the next season in which participation occurs. The student must also
compl ete, at t he st-appreveddiugane aicpheleduation t h ¢
program before beingginstated to the eourricular activity.

If the student does not complete the District approved drug and alcohol education
program, he or she will be out of all-carricular activities until proof of completion
is provided to the administration.

Second Offense

The student will be removed from participation (practice and competition) in any co
curricular activity for the remainder of that season plus 1 additional season. The

student must compl et e Distrcttapptoved digsandu d e nt 6 S
alcohol education program before being reinstated to toeigaular activity.

If the student does not complete the District approved drug and alcohol education
program, he or she will be out of all-carricular activities until proof of conhgtion
is provided to the administration.

Definition of Season

For those activities that run longer than a single sport season (forensics, cheerstaff,
drill team, key c¢club, etc.), fAseasono s
Code:

Falli From the i day of practice until November 30, or until psstason
participation is completed, whichever is later.

Winteri From December 1 until February 28, or until pesason
participation is completed, whichever is later.

Springi FromMarch 1 until the final competition of the year.

3. Appearancei Neat and clean clothing must be worn when activity participants
represent the District. Students may not wear cassairts, blue denim pants or
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skirts, or any colored pants or skirts theg stonewashed, bleachednd acid
washed or faded. Individual coaches will make game day dress codes for their
respective teams.

4, Hours T The night before the scheduled activity, the student must be home within
% hour after the last activity or 10:30 pwhichever is later. Individual coaches
will set curfew hours for other nights of the week. Penalties for infractions of the
curfew hours will be established by individual coaches.

Legal References: § 20-5-201, MCA  Duties of pupils sanctions
10.55.701 ARM Board of Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3070

STUDENTS

Administration of Medication

Students should not take medication during school hours or during seletted activities

unless it is necessary for a student's health andbgely. When a student's licensed health
care provider and parents believe that it is necessary for thestadake a medication

during school hours, they must request that the school dispense the medication to their child
and otherwise follow the District's procedures on dispensing medication.

The Board will permit administration of medication to stud@mtschools. A school nurse

(who has successfully completed specific training in administration of medication), pursuant
to written authorization of a physician or dentist and that of a parent, may administer
medication to any student in the school or delegate this task pursuant to Montana law.

A principal or other administrator may authorize, in writing, any school employee:

To assist in seladministration of any drug that may lawfully be sold over the
counter without a prescription to a stutiancompliance with the written
instructions and with the written co
To assist in seladministration of a prescription drug to a student in

compliance with written instructions of a medical practitioner and with the

writ t en consent of a studentds parent

Except in an emergency situation, only a qualified health care professional may administer a
drug or prescription drug to a student under this policy. Diagnosis and treatment of illness
and the prescribing of drugs arever the responsibility of a school employee and should not
be practiced by any school personnel.

Emergency Administration of Medication

In case of an anaphylactic reaction or risk of such reaction, a school nurse or delegate
may administer emergencoyal or injectable medication to any student in need thereof on
school grounds, in a school building, or at a school function, according to a standing

order of a chief medical advisor or a stud

In the absence of a school nurseadministrator or designated staff member exempt
from the nurse license requirement under 8303(1)(c), MCA, who has completed
training in administration of medication, may give emergency medication to students
orally or by injection. The Board requ&réhat there must be on record a medically
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diagnosed allergic condition that would require prompt treatment to protect a student
from serious harm or death.

A building administrator or school nurse will enter any medication to be administered in an
emergacy on an individual student medicati on
cumulative health folder.

Self Administration of Medication
The District will permit students to self administer medications provided that:

A physician or dentist provideswritten order for seladministration of said
medication;

Written authorizationforseh d mi ni strati on of medi c§g
parent or guardian is on file; and

A principal and appropriate teachers are informed that a studentis self
adminigering prescribed medication.

A building principal or school administrator may authorize, in writing, any employee to
assist with setadministration of medications, provided that only the following may be
employed

Making oral suggestions, promptimgminding, gesturing, or providing a
written guide for seadministering medications;

Handing to a student a prefilled, labeled medication holder or a labeled unit
dose container, syringe, or original marked and labeled container from a
pharmacy;

Operning the lid of a container for a student;

Guiding the hand of a student to satfiminister a medication;

Holding and assisting a student in drinking fluid to assist in the swallowing of
oral medications; and

Assisting with removal of a medication froa container for a student with a
physical disability that prevents independence in the act.

Students with asthmaevere allergies or anaphylaxmy be authorized by the building

principal or Superintendent, in consultation with medical personnel, to possess and self
administer emergency medication from an epinephrine pen (EpiPen) or asthma inhaler during
the school day, during field trips, schesglonsored events, or while on a school bus.
Immediately after using epinephrine during school hours, a student shall report to the school
nurse or other adult at the school who shall provide followup care, including makitig.a 9
emergency call Authorization granted to a student to possess anehgefiinister medication

from an EpiPen or asthma inhaler shall be valid for the current school year only and must be
renewed annually

Students with allergies or asthma may be authorized by the buildmgpadi or
Superintendent, in consultation with medical personnel, to possess aadregifster
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emergency medication from an epinephrine pen (EpiPen) or asthma inhaler during the school
day, during field trips, scho@ponsored events, or while on a sdhimgs. Authorization

granted to a student to possess anda#tfinister medication from an EpiPen or asthma

inhaler shall be valid for the current school year only and must be renewed annually

Administration of Glucagon
School employees may not agrto administer glucagons to students.

Storage and Disposal of Medications
The Superintendent shall arrange for the storage and disposal of medications brought to the
school by the parent for the student during the instructional day. Access toedll sto
medications is limited to those individuals authorized to administer medications or assist in
the selfadministration of medications. Each building shall maintain a list of those persons

currently authorized by delegation from a licensed nurse torasteri medications.

Legal References: 8§ 205-420, MCA  Selfadministration of asthma medication
8.32.1721 et al., ARNDelegation and assignment

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka SchoolDistrict 3075
STUDENTS

Student Fines and Charges

Within the concept of free public education, the District will provide an educational program for
students as free of costs as possible. The Board may charge a student a reasonable ferifse any c
or activity not reasonably related to a recognized academic and educational goal of the District or for
any course or activity taking place outside normal school functions. The Board may waive fees in
cases of financial hardship.

The Superintend# shall establish appropriate fees and procedures governing collection of fees. The
Board also may require fees for actual cost of breakage and for excessive supplies used in
commercial, industrial arts, music, domestic science, science, or agricoituses.

The District may hold a student responsible for the cost of replacing materials or property, including
textbooks, whiclare lost or damaged by the student. The Principal will notify a student and parent
regarding the nature of violation or dagea how restitution may be made, and how an appeal may
be instituted. The District may withhold a s
student or parent may appeal the imposition of a charge for damages to the Superintendent and the
Board.

Legal References: § 205-201, MCA  Duties and sanctions
8§ 20-7-601, MCA  Free textbook provisions
§ 209-214, MCA  Fees

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3080
STUDENTS

Maintenance of Student Records

School student records are confidential, and information from them will not be released other than as
provided by law. State and federal laws grant students and parents certain rights, including the right
to inspect, copy, and challenge school records.

Content of Records and Maintenance

The District maintains 2 sets of school records for each student: a permanent record and a
cumulative record.

The permanent record will include:

Basic identifying information

Academic work completed (transcripts)

Level of achievement (grades, standardized achievement tests)
Immunization records

Attendance record
Record of any disciplinary action taken against the student, which is educationally related

The cumulative recorhay include but is not limited to

Intelligence and aptitude scores

Psychological reports

Participation in extracurricular activities

Honors and awards

Teacher anecdotal records

Verified reports or information from needucational persons

Verified informat i on of <c¢l ear relevance to the stu
Information pertaining to release of this record

Disciplinary information

Information in the permanent record will indicate authorship and date and will be maintained in
perpetuity for every student wiemrolled in the District. Cumulative records will be maintained for
eight (8) years after the student graduates or permanently leaves the District. Cumulative records
which may be of continued assistance to a student with disabilities, who graduaaaamgntly
withdraws from the District, may, after five (5) years, be transferred to the parents or to the student if
the student has succeeded to the rights of the parents.
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The building principal will be responsible for maintenance, retention, or destrucn of a st U
permanent or cumulative records, in accordance with District procedure established by the
Superintendent.
3080
Page 2

Access to Student Records

The District will not release, disclose, or grant access torrdton found in any student record

except under the conditions set forth in this document. The parents of a student under 18 years of
age will be entitled to inspect and copy infag
be made in writig and directed to the Principal. Access to the records will be granted within 15

days of receipt of such request. Where the parents are divorced or separated, both will be permitted
to inspect and copy the st ud adcatdgs sthesvisd ohénthe e ¢ g
student reaches 18 years of age, graduates from high school, marries, or enters military service, all
rights and privileges accorded to the parent become exclusively those of the student, except as
provided below.

Access wil not be granted to the parent or the student to confidential letters and recommendations
concerning admission to a pestcondary educational institution, applications for employment, or
receipt of an honor or award, if the student has waived his oigheiof access after being advised

of his or her right to obtain the names of all persons making such confidential letters or statements.

Other individuals or entities may access student records as follows:

The District may grant access to or release information from student records to
employees or officials of the District or the Montana State Board of Education,
provided acurrent legitimate educational interest is shown, without parental consent
or notification. Access in such cases will be limited to the satisfaction of that need.
The District may grant access to or release information from student records without
parental consent aotification to any person, for the purpose of research, tgtatis
reporting, or planning, provided that no student or parent can be identified from the
information released, and the person to whom the information is released signs an
affidavit agreeing to comply with all applicable statutes and rules pertainguip¢ml
student records.

The District will grant access to or re€
pursuant to a court order, provided that the parent will be given prompt written notice,
upon receipt of such order, of its terms, the nature amstace of the information
proposed to be released, and an opportunity to inspect and copy such records and to
challenge their contents.

The District will grant access to or release information from any student record, as
specifically required by federal state statute. The parent will be given prompt

written notice of its intended action, the nature and substance of the information
proposed to be released, and an opportunity to inspect and copy such records and to
challenge their contents.
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The Distict will grant access to or release information from student records to any
person possessing a written, dated consent, signed by the parent or eligible student,
with particularity as to whom the records may be released, the information or record

3080
Page 3

to be released, and reason for the release. One copy of the consent form will be kept
in the records, and 1 copy will be mailed to the parent or eligible student. The parent
will be given prompt written notice of its intendadtion, the nature and substance of
the information proposed to be released, and an opportunity to inspect and copy such
records and to challenge their contents.

The District may release student records to the superintendent or an official with
similar responsibilities in a school in which the student has enrolled or intends to
enroll, upon written request from such official. The parent will be given prompt
written notice of its intended action, the nature and substance of the information
proposed to beeleased, and an opportunity to inspect and copy such records and to
challenge their contents.

The District may release student records or information in connection with an
emergency, without parental consent, if the knowledge of such information is
necessary to protect the health or safety of the student or other persons. The
Superintendent or Principal will make this decision, taking into consideration the
nature of the emergency, the seriousness of the threat to the health and safety of the
student oother persons, the need for such records to meet the emergency, and
whether the persons to whom such records are released are in a position to deal with
the emergency. The District will notify the parents or eligible student, as soon as
possible, of thenformation released, date of the release, the person, agency, or
organization to whom the release was made, and the purpose of the release.

The District may disclose, without parental consent, student records or information to
the youth court and law &rcement authorities, pertaining to violations of the

Montana Youth Court Act or criminal laws by the student

The District will comply with arex parteorder requiring it to permit the U.S.

Attorney General or designee to have access to a sadetuol records without

notice to or consent of the stud@nparent

The District charges a nominal fee for copying information in the stédetords. No parent or
student will be precluded from copying information because of financial hardshgcod of all
releases of information from student records will be kept and maintained as part of such records.
This record will be maintained for the life of the student record and will be accessible only to the
parent or eligible student, records custod@amgther person.

Directory Information

The District may release certain directory information regarding students, except that parents may
prohibit such a release. Directory information will be limited to

Page P6




Studends name

Address

Telephone listing

Electronic mail address
3080
Page 3

Photograph

Date of birth

Dates of attendance

Grade level

Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Honors and awards received

The ndification to parents and students concerning school records will inform them of their right to
object to the release of directory information

Military Recruiters/Colleges

Pursuant to federal law, the District is required to release the names, addnedsekephone
numbers of all high school students to military recruiters and institutions of higher education
upon requestThe notification to parents and students concerning school records will inform
them of their right to object to the release @$ ihformation.

Student Record Challenges

Parents and eligible students may challenge the accuracy, relevancy, or propriety of the records,
except (1) grades, and (2) references to expulsions -@f@ahool suspensions, if the challenge
ismadewheh he student és school records are being
right to request a hearing before the Board and, if necessary, to insert a written statement of
reasonable length describing their position on disputed information. Tbel sal include the
statement in any release of the information in dispute.

Legal References: 20 U.S.C. § 1232g Family Educational Rights and Privacy Act,
§ 205-201, MCA  Duties and sanctions
8 404-225, MCA  Access to records by parent
10.55.909ARM Student Records
10.16.3569, ARM  Special Education Records
20 USC 6301 No Child Left Behind Act

Cross References:

Policy History
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Eureka School District 3085
STUDENTS

Transfer of Student Records

The District will forward by mail or by electronic means a certified copy of a permanent or
cumulative file of any student and a file of special education records of any student to a local
educational agency or accredited school in which a student seakimtends to enroll within five

(5) working days after receipt of a written or electronic request. The files to be forwarded must
include education records in a permanent file, and may contain the education records in the
cumulative file.

When the Dstrict cannot transfer records within five (5) days, will notify a requestor, in writing or
electronically, and will provide reasons why the District is unable to comply with a five (5) day time
period. The District also will include in that notice theéeday which requested records will be
transferred. The District will not refuse to transfer records because a student owes fines or fees.

Legal References: § 201-213, MCA  Transfer of school records

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3090
STUDENTS

Receipt of Confidential Records

Pursuant to Montana law, the District may receive case records of the Department of Public Health
and Human Services and its local affiliate, the county welfare department, the county attorney, and
the court concerning actions taken and all records coingereports of child abuse and neglect.

The District will keep these records confidential as required by law and will not include them in a
student 6s permanent fil e.

The Board authorizeséhPrincipal, Superintendent aGdunselor to receive information with
respect to a District student who is a client of the Department of Public Health and Human Services.

When the District receives such information, the Superintendent will prevent unauthorized
dissemination of that iofmation.

Legal References: § 41-3-205, MCA  Confidentialityi disclosure exceptions

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 3095
STUDENTS

Cell Phones and Oth&lectronic Equipment

Student possession and use of cellular phones, pagers, and other electronic signaling devices on
school grounds, at school sponsored activities, antkwhder the supervision and control of school
district employees is a privilegehich will be permitted only under the circumstances described
herein. At no time will a student operate a cell phone or other electronic signaling device in a locker
room, bathroom or any location where such operation may violate the privacy righttegrano

person. Students may operate cellular phones, pagers and other electronic sigaelesgn

campus before school begins, during lunch, and after school ends. These devices must be kept out
sight and turned off during the instructional day,ept@s provided above. Unauthorized use is
grounds for confiscation by school officials, and repeated unauthorized use of such devices will
result in disciplinary action.

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 30%
STUDENTS

Use of Electronic Services and Networks

The District provides access for students to the Internet as an education8lecalise the

Internet is uncensored and can be misused, no stsidgihbe allowed to use the District's access

to the Internet unless the student and the student's parent first sign the district's Student Net Use
Agreement.The District will provide reasonable supervision of students using its access to the
Internet ad attempt to do what is technologically reasonable with filtering software to prevent
students from obtaining access to pornographic or harmful m&tedents using the District's
Internet access shall have no right of privacy in their use of thatrsySt&ff may monitor or

examine all system activities a student takes part in to ensure proper use of the Systiemts

who fail to abide by district Internet rules may be subject to disciplinary action, revocation of
their privilege to use the systewr legal action as appropriate

Misuse of the District's access to the Internet” includes, but is not limited to, the following:

@) use of the District's access to the Net for other than educational purposes;

(b)  gaining intentional access or mainiag access to materials which are obscene,

pornographic, or whose dominaypeal is sexual arousal;

(c) using the Net for any illegal activity, includimgmputer hacking and copyright
or intellectual property law violations;

(d)  accessing "chdines" unless authorized by the instructor for a class activity
directly supervised by a staff member;

(e) using abusive or profane language in private messages on the system; or using the
system to harass, insult, or verbally attack others;

() posting anonymous messages on the system,;

(9) using encryption software;

(h)  vandalizing data of another user;

(1) obtaining or sending information which could be used to make destructive
devicessuch as guns, weapons, bombs, explosives, or fikesyo

() gaining unauthorized access to resources or files;

(k) identifying oneself with another person's name or password or using an account or
password of another user without proper authorization;

() usingthe network for financial or commercialigavithout district permission; or

(m) introducing a virus to, or otherwise improperly tampering with the system;

Legal Reference: § 205-201, MCA  Duties and Sanctions

20U.S.C.8§9134 Chi | dr e etBretectionAce r n
Cross References:
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Eureka School District 3097
STUDENTS

Use of Video Surveillance Cameras

The Board recognizes the need to provide a safe learning environment for students and staff and to
protect District property and equipment. Therefore, video surveillance camayae used as a
security measure at ttiirekaSchool District.

Videocameas wi Il | al so be used to ensure that st ucd
with the established safety and conduct rules. If unacceptable behavior is recorded, timely and
appropriate corrective action will occur. The Superintendent is regperfior the implementation

of safety and security measures at each building and the proper use of video surveillance monitoring
systems. No staff member may use video surveillance without permission of the Superintendent.

Signs shall be posted at var®locations to inform students, staff and the public that video
surveillance cameras are in use. The video surveillance will not include audio recordings unless
specific notice is given as required by law.

Cross References:

Legal Reference: 8458-123, MCA Privacy in Communications

Policy History
Adopted on:

Revised on:SeptembeR008
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Eureka School District 3100
STUDENTS

Publications and Distribution or Posting of Materials

School Sponsored Publications

Schootsponsored publications and productions are part of the curriculum and are not a public
forum for general student us&chool authorities may edit or delete material which is

inconsistent with the School District's educational mission. All studedia shall comply with

the ethics and rules of responsible journalidraxt that is libelous, obscene, invades the privacy
of others, conflicts with the basic educational mission of the school, socially inappropriate or
inappropriate due to the maturigvel of the students, or is materially disruptive to the

educational process will not be tolerated. The author's name will accompany personal opinions
and editorial statementg\n opportunity for the expression of differing opinions from those
publishedproduced will be provided within the same media.

Non-School Sponsored Publications

Distribution in school of written material that is obscene, libelous, invades the privacy of others,
will cause substantial disruption of the proper and orderly oparatid discipline of the school

or school activities, or advocates conduct otherwise inconsistent with shared values of a civilized
social order is prohibitedDistribution in school includes distribution on school property or at
schoolrelated activities.Students who distribute such material or who write or publish such
material for distribution engage in gross disobedience and misconduct and will be disciplined in
accordance with Board policy.

Distribution and Posting of Materials

Except as providedbove, the District allows distribution of materials of parent and student
organizations sponsored by the District or other governmental agencies. The District also may
allow distribution of materials that provide information valued or needed by thécDisthe
Superintendent must approve all materials before they may be distributed by any organization.
To facilitate the distribution of materials with information about student activities, each school
may maintain a centrally located bulletin boardtfee posting of materials, and/or maintain a

table available to students for placing approved materials.

Legal Reference: § 205-201, MCA  Duties and Sanctions

Cross References:

Page [L03




Policy History
Adopted on:

Revised onSeptembeR008
Eureka SchoolDistrict 3105
STUDENTS

Student Use of Buildings Equal Access

Non-curriculumrelated secondary school student organizations may conduct meetings on school
premises without intervention on the basis of the religious, political, philosophicdhesr

content of the meetindf the meeting is studesinitiated and not a part of a school sponsored
activity, it must be conducted according to the following guidelines:

The meeting is voluntary and studémtiated;

There is no sponsorship thfe meeting by the school, the government, or its agents or
employees;

The meeting must occur during norstructional time on regular school days;
Employees or agents of the school or government are present only irpartioipatory
capacity;

The meeting does not materially and substantially interfere with the orderly conduct of
educational activities within the school; and

Non-school persons may not direct, conduct, control, or regularly attend activities.

Although the school assumes sponsorship of these kinds of meetings, all meetings held on
school premises must be scheduled and approved by the Principal.

Legal Reference: 20 U.S.C. 4071 Equal Access Act
8 205-203, MCA  Secret organization prohibited

Cross References:

Policy History.
Adopted on:

Revised onSeptembeR008
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Eureka School District 4000

SCHOOL/COMMUNITY RELATIONS

Public Relations

The District will strive to maintain effectivievo-way communications with the public to enable the
Board and staff to interpret schools needs to the community and provide a means for citizens to
express their needs and expectations to the Board and staff.

The Superintendent will establish and maintailm@munication process within the school system

and between it and the community. Such public information program will provide for news releases
at appropriate times, arrange for media coverage of district programs and events, provide for regular
direct conmunications between individual schools and the citizens they serve, and assist staff in
improving their skills and understanding in communicating with the public.

The District may solicit community opinion through parent organizations, ptaacter
conferences, open houses, and other events or activities which may bring staff and citizens together.

Legal References: Art. I, Sec. 8, Montana ConstitutierRight of participation
Art. I, Sec. 9, Montana ConstituticrRight to know

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 4005
SCHOOL/COMMUNITY RELATIONS

School Support Associations

The Board recognizes that parent, teacher, and student organizations are an invaluable resource to
District schools and supports their formation and vitality. The Board encourages their suggestions
and assistance. Membership in these organizationsemdpbn and unrestricted.

Booster clubs and/or special interest organizations may be formed to support and strengthen specific
activities conducted within the District. All such groups must receive the approval of the Board in
order to be recognized as a booster organizatiorff (ftdicipation, cooperation, and support are
encouraged in such recognized organizations.

Fund Raising by School Support Organizations

Fundraising by school support groups is considered a usual and desirable part of the function of
such groups. SEific fundraising activities must be approved in advance by the Principal. The
Principal must be consulted before any expenditure of such funds. All such funds raised by school
adjunct groups are to be used for direct or indirect support of schoohpreg Equipment

purchased by support groups and donated to the schools becomes the property of the District and
may be used or disposed of in accordance with District policy and state law

Legal References: § 20-6-601, MCA  Power to accept gifts
8§206-602 MCA Trusteebs power over proper

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 4010

SCHOOL/COMMUNITY RELATIONS

Use of School Facilities

The Board wishes to make school facilities available to responsible community organizations,
associations, and individuals for appropriate civic, cultural, welfare, educational, or recreational
activities which do not interfere with the delivery of edumaiind the best interests of the District.
The Board recognizes the investment that the community has made in the District buildings and
facilities and wishes for such buildings and facilities to be temporarily used under such provisions
and control as #District may see necessary to impo$e.the greatest extent possible, District
facilities should be used by citizens of the community, so long as the educational programs of the
District are not hindered.

The Superintendent will develop procedum@snianage community use of school facilities, which
will be reviewed and approved by the Board. Use of school facilities requires the Superigendent
approval and is subject to the procedures established by the Superintendent.

Legal References: § 20-7-805, MCA  Recreational use of school facilities secondary
§206-602,MCA Trusteebs power over proper

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 4015
SCHOOL/COMMUNITY RELATIONS

Conduct on School Property

In addition to prohibitions stated in other District policies, no person on school property shall

Injure or threaten to injure another person
Damage anothero6s property or that of the L
Violate any provision of the criminal law of the state of Montana or town or county
ordinance;

Smoke or otherwise use tobacco products

Consume, possess, or distribute alcoholic beverages, illegal drugs, or possess dangerous
weapons at any time;

Impede, delay, or otherwise interfere with
program or any other activity occurring on school property

Use vulgar or obscene language or gestures;

Disregard the directives of school officials or secypysonnel,

Enter upon any portion of school premises at any time for purposes other than those which
are lawful and authorized by the Board; or

Violate other District rules and regulations.

AiSchool propertyo means wusedfarschosl punposed, or inwwned i n
or leased school grounds. These regulations are in effect year round, and during all District extra or
co-curricular activities. District administrators will take appropriate action as circumstances

warrant, up tan including recommending that the individual violating this policy be denied access

to District property. If a recommendation is made to the Board to deny access to District property to
an individual, that individual will be notified of date, time andqa of the meeting of the Board as

well as of the specific allegations to be presented to the Board.

Legal References: § 20-1-206, MCA  Disturbance of school
8§ 20-1-220, MCA  Use of tobacco on school property prohibited
8 458-361, MCA  Possession of a weapon in a school building

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 4020

SCHOOL/COMMUNITY RELATIONS

Visitors to the Schools

The District encourages visits to Blistrict buildings by Board members, parents, citizens, and
taxpayers.All visitors shall report to the Building Principal's officH.a parent wishes to confer
with a teacher, an appointment must be macienferences will be held outside school haurs
during the teacher's preparation period.

Legal References: § 201-206, MCA  Disturbance of school

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 4025
SCHOOL/COMMUNITY RELATIONS

Accommodating Individuals with Disabilities

Individuals with disabilities will be provided opportunity to participate in all scispohsored
services, programs, or activities on a basis equal to those without disabilitieg| avad be subject

to illegal discrimination. The District shall provide auxiliary aids and services when necessary to
afford individuals with disabilities equal opportunity to participate in or enjoy the benefits of a
service, program, or activity.

The Superintendent is designated the Title Il Coordinator and, in that capacity, is directed to:

Oversee District compliance efforts, recommend necessary modifications to the Board,

and maintain the Devaluaton dodurdent dikeemitalailable t | e | |
for public inspection for at least three (3) years after its completion date.

Institute plans to make information regarding Title Il protection available to any

interested party.

Individuals with a disability should notify the Supggndent or building principal if they have a
disability which will require special assistance or services and what services are required. This
notification should occur as far as possible before the sapawisored function, program, or
meeting.

Individuals with disabilities may allege a violation of this policy or of federal law by reporting it
to the Superintendent, as the Title 1l Coordinator, or by filing a grievance under the Uniform
Complaint Procedure.

Legal References: 42 USC § 12111 etseq. Americans with Disabilities Act

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 4030
SCHOOL/COMMUNITY RELATIONS

Cooperative Programs with Other Districts and Public Entities

Whenever itappears to the economic, administrative, and/or educational advantage of the
District to participate in cooperative programs with other units of local government or other
public entities, the Superintendent will prepare and present for Board considaratinalysis

of each cooperative proposal.

When formal cooperative agreements are developed, such agreements shall comply with
requirements of the Interlocal Cooperation Act.

The District may enter intmterlocalagreements with a unit of the Montanaiwgmsity System,

public community college, and/or tribal college, which would allow students enrolled in‘trand1
12" grades to attend and earn credit for classes not available in the District. Tuition and fees, if
assessed, will be provided for imetinterlocalagreement.

The District may enter into dnterlocalagreement providing for the sharing of teachers, specialists,
superintendents, or other professional persons licensed under Title 37, MCA. If the District shares a
teacher or specialist with another district(s), the Digirishare of such teackeorspecialists
compensation will be based on the total number of instructional hours expended by the teacher or th¢
specialist in the District.

Legal References: § 7-11-100 et seq. Interlocal agreements
§ 20-7-451 et seq.  Authorization to create full seice special
education cooperative
8§ 209-701 et seq. Educational Cooperative Agreements

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5000
PERSONNEL

Equal Employment Opportunity

The District shall provide equal employment opportunities. to all persons regardless of their race,
color, creed, religion, national origin, sex, age, ancestry, marital staeisf lawful products while

not at work, physical or mental handicap or dibghif otherwise able to perform the essential
functions of the job wittor withoutreasonable accommodation, and other legally protected
categories

Persons who believe they have not received equal employment opportunities should report their
claims tothe Superintendent through the Uniform Complaint Proceddoeemployee or applicant

will be discriminated against because he or she initiated a complaint, was a witness, supplied
information, or otherwise participated in an investigation or proceeduadving an alleged

violation of this policy or State or federal laws. The District reserves the right to take action against
any individual who knowingly false accusations or knowingly provides false information.

Legal References: 29 USC § 621 et seq. Age Discrimination in Employment Act
42 USC § 12111, et seq. Americans with Disabilities Act
29 USC § 206 Equal Pay Act
29 USC § 791 et seq. Rehabilitation Act of 1973

42 USC § 2000(e) et seq. Title VII of Civil Rights Act

§ 492-101, et seq. MCA  Human Rights Act
§491-102, MCA Freedom from discrimination
8§ 492-303, MCA Discrimination in employment

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5005
PERSONNEL

SexualHarassment

The District shall provide employees an employment environment free of unwelcome sexual
advances, requests for sexual favors, and other verbal or physical conduct, or communications
constituting sexual harassment as defined and otherwise pedhily State and federal law.

District employees shall not make unwelcome sexual advances or request sexual favors or engage i
any unwelcome conduct of a sexual nature wh@&hsubmission to such conduct is made either
explicitly or implicittyatem or condi ti on of an individual 0s
rejection of such conduct by an individual is used as the basis for employment decisions affecting
such individual; or (3) such conduct has the purpose or effect of substantially ingevighran
individual 6s work performance or creating an
environment.Sexual harassment prohibited by this policy includes verbal or physical coifdhéct.
terms intimidating, hostile, or offensive include, bwg aot limited to, conduct which has the effect

of humiliation, embarrassment or discomfoBexual harassment will be evaluated in light of all the
circumstances. A violation of this policy may result in discipline, up to and including discharge.
Any peason making a knowingly false accusation regarding sexual harassment will likewise be
subject to disciplinary action, up to and including discharge.

Employees should report claims of sexual harassment to the Principal or Superintendent and/or use
the Uniform Complaint Procedure. Initiating a complaint of sexual harassment shall not adversely
affect the complainant's employment, compensation, or work assignntigntst5.scbbs.com/cgi
bin/om_isapi.dll?clientiD=282608&infobase=naperville.nfo&jump=2%3a260&softpage=PL_frame

- JUMPDEST_2:260

Legal References: 42 USC § 2000(e) et seq. Title VII of Civil Rights Act
8§ 492-101, et seq. MCA Human Rights Act
§491-102, MCA Freedom from discrimination

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 5010
PERSONNEL

Hiring Process an@riteria

Vacant positions may be advertised in District only or through media sources. A vacancy need not
be advertised as determined by the Superintendent. The Superintendent is responsible for recruiting
personnel, in compliance with Board policy, and makimongirecommendations to the Boartihe

District shall hire the person who best meets the criteria consistent with budget and staffing
requirements, and shall comply with Board pol
preference. The Supetamdent shall maintain current job descriptions for each position in the

District. All applicants must complete the District application in order to be considered for
employment, including a written authorization for a criminal background investigation.

Applications shall be kept for 2 years after submission pursuant to law.

All newly hired employees must provide the District with documentation of the results of a
tuberculin skin test done within the year prior to initial employment, along with the ofthe
tester and the date and type of test administered, unless the person provides written medical
documentation that he or she is known tuberculin reactor.

If the work is of a physically demanding nature, subsequent to a conditional offer of emqutioyme
and prior to the commencement of work, the District may require an applicant to have a medical
examination and to meet any other health requirements that may be imposed by the position
description or the State. All bus drivers are required by lawwve aaatisfactory medical

examination prior to employment. All medical information shall be maintained in a confidential file
maintained by the Superintendent and may be released only as permitted by law.

The District requires certified staff to hold khMontana teacher or specialist certificates endorsed

for the roles and responsibilities for which they are employed. Failure to meet this requirement shall
be just cause for termination of employment. Every teacher and administrator under contract must
bring their current, valid certificate to the personnel office at the time of initial employment, as well
as at the time of each renewal of certificatiip://nt5.scbbs.com/cgi
bin/om_isapi.dll?clientiD=282608&infobase=naperville.nfo&jump=2%3a260&sgkp®L_frame

- JUMPDEST 2:260

Legal References: § 204-202, MCA Teacher and specialist certification registration
§ 3929102, MCA Point preference or alternative preference in
initial hiring for certain applicants
substantially equivalent selection pealure
37.114.1010, ARM Employee of School
24.9.805, ARM Employment Records

Cross References:
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Eureka School District 5015
PERSONNEL

Criminal Background Investigations

Any finalist recommended to be employed in a paid or volunteer position with the District, involving
regular unsupervised access to students in schools, as determined by the Superintendent, shall subr
to a namebased and fingerprint criminal backgroundestigation conducted by the appropriate law
enforcement agency before consideration of the recommendation for employment or appointment by
the Board. The results of the natmesed check will be presented to the Board, concurrent with the
recommendatiofor employment or appointment. Any subsequent offer of employment or
appointment will be contingent on results of the fingerprint criminal background check, which must
be acceptable to the Board, in its sole discretion. This policy shall also be applredmployee of

a person or firm holding a contract with the District, if the employee is assigned to the District, and
the employee may have unsupervised access to students.

Any requirement of an applicant or employee of a contractor to submitrtgeadrint background

check will be in compliance with the National Child Protection Act and applicable federal
regulations. If an applicant has any prior record of arrest or conviction by any local, state, or federal
law enforcement agency for an offermtler than a minor traffic violation, the facts must be

reviewed by the Superintendent, who will decide whether the applicant will be declared eligible for
appointment or employment. Arrests resolved without conviction will not be considered in the

hiring process, unless the charges are pending. The Superintendent and/or Board shall keep all
criminal record information confidential as required by law.

Legal References: 42 USC 5119a National Child Protection Act
10.55.716, ARM Substitute Teachers
1057.201a, ARM Criminal History Background Check

Cross References:

Policy History
Adopted on:

Revised onSeptembe2008
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Eureka School District 5020
PERSONNEL

Druqg and Alcohol Free Workplace

All District workplaces are drug aradcohol free. All employees are prohibited from:

Unlawfully manufacturing, dispensing, distributing, possessing, using, or being under the
influence of a controlled substance while on District premises or while performing work for
the District; and

Distributing, consuming, using, possessing, or being under the influence of alcohol while on
District premises or while performing work for the District.

For purposes of this policy, a controlled substance is one that is not legally attainable, being used
a manner other than as prescribed, legally obtainable but has not been legally obtained or referenceg
in federal or state controlleslbstance acts. Any employee must notify his or her supervisor of his
or her conviction under any criminal drug stattiée a violation occurring on District premises or
while performing work for the District, no later than five (5) days after such conviction.

In order to make employees aware of dangers of drug and alcohol abuse, the District will endeavor
to:

Provideeach employee with notice of the District dragd alcohcfree workplace policy;

Enlist the aid of community and state agencies with drug and alcohol informational and
rehabilitation programs, to provide information to District employees; and

Inform employees of available drug and alcohol counseling, rehabilitation, reentry, and any
employeeassistance programs.

An employee who violates this policy may be subject to disciplinary action, including termination.
Should District employees be engagedhe performance of work under a federal contract or grant,
or under a state contract or grant of $5,000 or more, the Superintendent will notify the appropriate
state or federal agency from which the District receives contract or grant moneys of ay engpld s
conviction, within ten (10) days after receiving notice of the conviction

Legal References: 20 USC 7101 Safe and Drug Free Schools & Community Act
10.57.601a, ARM Definition of Immoral Conduct

Cross References:

Policy History
Adopted on:
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Revied on:Septembe2008

Eureka School District 5025
PERSONNEL

Employment and Assignment

Each certificated employee will be employed under a written contract, subject to the terms and
conditions of the collective bargaining agreement and District policies. Renewal and non
renewal will be determined by the Board after receiving a recommendadra the

Superintendent and in conformance with law.

Each classified employee will be employed under a written contract for a specified term, with a
beginning and ending date. Such employees shall have no expectation of continued employment
from yearto year, and contracts of employment may be renewed eram@wed each year, at the
Districtdés sole option. The District reserve
empl oyeebs duties, assignment, supervisor, or

Assignment, Ressignment and Transfer

The Superintendent may assign, reassign, and/or transfer positions and duties of all staff, subject to
any provisions contained in the collective bargaining agreement. Teachers will be assigned at the
levels and in the subjectsrfarhich their certificates are endorsed. The Superintendent will provide
for a system of assignment, reassignment, and transfer of classified staff, including voluntary
transfers and promotions. Nothing in this policy prevents reassignment of a stafénhming a

school year.

Legal References: § 392-912, MCA Exemptions (wrongful discharge)
10.57.601a, ARM Definition of Immoral Conduct

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5030
PERSONNEL

Abused and Neglected Child Reporting

A District employee who has reasonable cause to suspect that a student may be an abused or
neglected child shall report such a case to the Montana Department of Public Health and Human
Services andotify the Superintendent or principal that a report has been made. An employee does
not discharge the obligation to personally report by notifying the Superintendent or principal.

Any District employee who fails to report a suspected case of abugglect to the Department

of Public Health and Human Services, or who prevents another person from doing so, may be
civilly liable for damages proximately caused by such failure or prevention and is guilty of a
misdemeanor. The employee will also be stidje disciplinary action up to and including
termination.

Legal References: §41-3-201, MCA  Reports
§ 41-3-202, MCA  Action on reporting
§ 41-:3-203, MCA  Immunity from liability
§ 41-3-205, MCA  Confidentiality? disclosure exceptions
§41-3-207, MCA  Penalty for failure to report

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5035
PERSONNEL

Staff Ethics and Political Activity

All District employees are expected to mainthigh standards in their school relationships, to
demonstrate integrity and honesty, to be considerate and cooperative, and to maintain
professional relationships with students, parents, staff members, and otmgisydes should

not dispense or utilizeng information gained from employment with the District, accept gifts or
benefits, or participate in business enterprises or employment that creates a conflict of interest
with the faithful and i mparti al diicsempiogee,ge of
before acting in a manner which might impinge on any fiduciary duty, may disclose the nature of
the private interest which would create a conflict. Care should be taken to avoid using or avoid
the appearance of using official positions andfidential information for personal advantage or

gain.

Further, employees must maintain confidentiality with respect to information pertaining to

student records, employee records or confidential communications from staff. Employees also
willrespect he confi dentiality of people served in
information gained in a responsible manner. The Board may discipline, up to and including
discharge, any employee who discloses confidential and/or private informatioedering

the course of the employeeds duti es. Di scret
own network of communication.

Political Activity

The Board recognizes its employeesd rights of
in political activities. A District employee may seek an elective office, provided the employee

does not campaign on school property during working hours, and provided all other legal
requirements are met. An employee elected to office is entitlattécatleave of absence

without pay.

Employees may not, in or on District property, attempt to coerce, command, or require another to
support or oppose any political committee, the nomination or election of any person to public
office, or the passage ofballot issue. Employees may not solicit support for or in opposition to
any political committee, the nomination or election of any person to public office, or the passage
of a ballot issue, while on the job or in or on District property. Employees niaxg@aahe
Districtds electronic communication system f g

Legal References: 5 USC 7321, et seq.Hatch Act
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8§ 218620, MCA  Mandatory leave of absence for employees holding
public office- return requirements
§ 20-1-201, MCA  School officers not to act as agents
§ 1335266, MCA Unlawful acts of employers and employees
5035
Page 2

8§ 41-3-205, MCA  Confidentiality disclosure exceptions

Cross References:

Policy History
Adopted on

Revised onSeptembeR008
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Eureka School District 5040

PERSONNEL

Personnel Records

The District maintains a complete personnel record for every current and former employee. The
empl oyeesd personnel records wil |l be maintain
Superintendent s direct s gneeswilbegivewaccesstofheip | oy €
personnel records, in accordance with guidelines developed by the Superintendent. In addition to the
Superintendent or other designees, the Board may grant a committee or a member of the Board
access to cumulative perswl files. Counsel retained by the Board will also have access to a
cumulative personnel file.

No materi al derogatory to an employeeds conduy
in the file, unless such placement is authorized by tipeftendent, as indicated by his initials,
and unless the employee has had the opportunity to read the material. The employee shall be entitlg
to respond to the material and to have that response placed in the file, if requested in a reasonable
periodof time, not to exceed 60 days.

The District shall release information regarding the professional qualifications and degrees of
teachers and the qualifications of paraprofessionals to parents upon request, for any teacher or
paraprofessional who is empky by a school receiving Title | funds, and who provides instruction
to their child at that school.

Any District employee who fails to report a suspected case of abuse or neglect to the Department
of Public Health and Human Services, or who prevents anp#irson from doing so, may be

civilly liable for damages proximately caused by such failure or prevention and is guilty of a
misdemeanor. The employee will also be subject to disciplinary action up to and including
termination.

The Superintendent shalévelop procedures regarding the content, maintenance and access to
personnel records maintained by the District.

Legal References: 20 USC 6301 No Child Left Behind Act
29 USC 201, et seq Fair Labor Standards Act

8 26-101, et al MCAPublic Records énerally
24.9.805, ARM Employment Records

Cross References:
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Eureka School District 5045
PERSONNEL

Family Medical Leave

In accordance with provisions of the Family Medical Leave Ad¢ave of absence of up to 12

weeks during a 12 month period may be granted to an eligible employee for the following reasons:
1) birth of a child; 2) placement of a child for adoption or foster care; 3) a serious health condition
which makes the empjee unable to perform functions of the job; or 4) to care for the emplsyee
spouse, child, or parent with a serious health condition. The Board has determined that the 12 montt
period during which an employee may take FMLA leave is JulySefitembeB0.

An employee is eligible for FMLA leave, if the employee has been employed for at least twelve (12)
months and has worked at least one thousand two hundred fifty (1,250) hours during the twelve (12)
months immediately prior to the date leave is requestedhere have been at least fifty (50)

District employees within sevenfive (75) miles for each working day during twenty (20) or more
workweeks in the current or preceding calendar year.

Employees will be required to use appropriate paid leave whileMLA leave. Workers
compensation absences will be designated FMLA leave. The Superintendent has discretion to
require medical certification to determine initial or continued eligibility under FMLA, as well as
fithess for duty.

Legal References: 29 USC 2601, et sed-amily and Medical Leave Act
29 USC 201, et seq Fair Labor Standards Act
8§ 26-101, et al MCAPublic Records Generally
24.9.805, ARM Employment Records

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5050
PERSONNEL

Insurance Benefits for Employees

Certified employees are eligible for insurance benefits offered by the District as stated in the current
collective bargaining agreement. Classified employees who are regularly scheduled to work more
than 35 hours per week are eligible for group heakbremce benefits contribution on the same

basis as the certified staff. Classified employees who are not regularly scheduled to work more than
35 hours per week are not eligible for group health insurance benefits.

A medical examination at the expermde¢he employee may be required, if the employee elects to
join the District health insurance program af
as defined in the plan documents. An eligible employee wishing to discontinue or charfge healt
insurance coverage must initiate the action by contacting the personnel office and completing
appropriate forms.

Trustees may choose to participate in the Dig

expense.

Legal References: § 218702, MCA  Group insurance for public employees and officers
§ 218703, MCA  Contributions

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5055
PERSONNEL

Leave of Absence

TheDistrict provides leave to its employees pursuant to Montana law, collective bargaining
agreements and individual contracts. Those employees in paid leave status continue to accrue
seniority and are eligible for District benefits. Employees in unpaweIstatus do not accrue
seniority and may not be eligible for benefits through the District.

Sick Leave and Bereavement Leave
Certified employees will be granted sick leave according to terms of the collective bargaining

agreement. Aministrators shalbe granted sick leave pursuant to the terms of their individual
contracts. Classified employees shall be granted sick leave pursuant to Montana law governing

public empl oyees. Unl ess otherwise stated by

with pay, for an illness suffered by an empl
familyo means the employeebds spouse and chi

An employee who has a death in the family is eligible for up to 5 dgyaidbereavement

leave, which the Superintendent has the authority to approve. Employees seeking more than 5
days of bereavement leave must apply for that leave through the Board. The Board may grant
additional, unpaid leave in its sole discretion.

If the District has established, either through collective bargaining or through policy, a sick leave
fund, employees may contribute any portion of the employee's accumulated sick leave or
accumulated vacation leave to a nonrefundable sick leave fund andebeligitvle to draw upon

the fund pursuant to the rules established for the fund.

Personal and Emergency Leave
Certified employees will be granted personal and emergency leave according to the terms of their
teaching contracts. Administrators will be granted personal and emergency leave pursuant to the
terms of their individual contracts, or at the discretiorhefBoard. Classified staff may be
granted personal and emergency leave in the discretion of the Board, upon the recommendation
of the Superintendent. Personal and emergency leave is without pay unless otherwise stated.

Civic Duties Leave

Page [L24

0
I d




Employeessall be granted leave for service on a jury, in the Legislature or in response to a
subpoena in accordance with state. The District will notify employees of any reimbursement
requirements in the employee handbook.

5055
Page 2

Military Leave

Employees shall be granted leave for service in the military in accordance with state and federal
|l aw. The District wildl comply with all feder
service following military leave.

VacationLeave

Administrators will be granted vacation leave pursuant to the terms of their individual contracts
and Montana law. Classified employees will be granted vacation leave pursuant to Montana law.
The District, in its sole discretion and/or subjeciii® terms of the collective bargaining

agreement, may provide cash compensation for unused vacation leave in lieu of the accumulation
of vacation leave.

Legal References: § 218601, MCA  Definitions
§ 218611, MCA  Annual vacation leave
§2-18617, MCA  Accumulation of leave- cash for unused transfer
§ 218618, MCA  Sick Leave
8§ 218619, MCA  Jury dutyi service as witness
§ 218620, MCA  Mandatory leave for employees holding public
office 1 return requirements
2.21.222, ARM Calcuating Annual Vacation Leave Credits

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5060

PERSONNEL

Holidays

Holidays for certified staff are dictated in part by the scleadndar. Temporary employees
will not receive holiday pay. Patime employees will receive holiday pay on a prorated basis.
The District will observe all school holidays as required by statute.

When an eligible employee is required to work any ofsttteool holidays, another day shall be
granted in lieu of such holiday, unless the employee elects to be paid for the holiday in addition
to the employeeds regular pay for all ti me

When one of the above holidays falls on Sundayfdah@wing Monday will not be a holiday.

When one of the above holidays falls on Saturday, the preceding Friday will not be a holiday.
When a holiday occurs during a period in which vacation is being taken by an employee, the
holiday will not be charged gai nst t he empl oyeeds annual I
Legal References: § 201-305, MCA  School holidays

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5065
PERSONNEL

Evaluation ofNon-Administrative Staff

Each nomadministrative staff memb@r job performance will be evaluated by the staff mesber
direct supervisor. The evaluation process includes scheduled annual evaluations using forms
applicable to the job classification adédscription, and daio-day appraisals. Certified staff
members may be evaluated according to the terms stated in the current collective bargaining
agreement.

The supervisor will provide a copy of the completed evaluation to the staff member and will

provide opportunity to discuss the evaluation. The original should be signed by the staff member
and filed in the staff memberds personnel fil
the supervisor should note the refusal and submit the éxaaua the Superintendent

Legal References: § 20-3-324, MCA  Powers and duties
8§ 204-402, MCA  Duties of district superintendent
10.55.701, ARM Board of Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5070
PERSONNEL

Disciplinary Action

District employees who fail to fulfill their job responsibilities or to follow reasonable directions

of their supervisors, or who conduct themselves on or off the job inthalyaffect their

effectiveness on the job, may be subject to disciplinary action up to and including termination.
Behavior, conduct, or action that may call for disciplinary action or dismissal includes, but is not
limited to, reasonable jetelated gronds based on a failure to satisfactorily perform job duties,

di sruption of the Districtés operation, or ot

Discipline will be reasonably appropriate to the circumstance and will include, but not be limited
to, a supermrwipsomandr iagghte mpd oyee and the Supe
employee, with or without pay, or to impose other appropriate disciplinary sanctions. In
accordance with Montana law, only the Board may terminate an employee-@nsm

employment.

Legal References: § 20-3-324, MCA  Powers and duties
§ 204-402, MCA  Duties of district superintendent
§ 392-903, MCA  Definitions
10.55.701, ARM Board of Trustees

Cross References:

Policy History
Adopted on:

Revised onSeptembeR008
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Eureka School District 5075
PERSONNEL

Termination of Employment

Dismissal and Nomenewal

The Board, after receiving the recommendations of the Superintendent, will determine-the non
renewal or termination of certified and classifieaffstin conformity with state statutes and
applicable District policies.

Resignation

Certified and classified personnel will generally be expected to fulfill the terms of their contracts,
unless clearly compelling, mitigating circumstances prevenntheidual from doing so. The
Superintendent is authorized to accept the resignation of an individual employee and must report
such resignation to the Board at the next regularly scheduled meeting. A certified teacher who
resigns after signing a conttawith the District may face disciplinary action related to the
teacherodos certificate.

Reduction in Force

The Board has exclusive authority to determine the appropriate number of employees. A
reduction in employees may occur as a result of, but nionited to, changes in the education
program, staff realignment, changes in the size or nature of the student population, financial
considerations, or other reasons deemed relevant by the Board. The Board will follow the
procedure stated in the currentlective bargaining agreement when considering a reduction in
force of certified staff. The Board will consider performance evaluations, staff needs, and other
reasons it deems relevant, in determining order of dismissal when it reduces classified staff o
discontinues some type of educational service.

Payment of Wages Upon Termination

When a District employee quits, is laid off, or is discharged, wages owed will be paid on the next
regular pay day for the pay period in which the employeefafiloyment or within fifteen (15)

days, whichever occurs first. In the case of an employee discharged for allegations of theft
connected to the employ@ework, the District may withhold the value of the theft, provided the
employee agrees in writing tbd withholding or charges have been filed with law enforcement
within 7 days of separation.
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Legal References: 8§ 204